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Preface

My experience working as an assistant director at 4D Films during my internship is detailed in my
report. The well-known 360-degree comprehensive market communications firm Focus 24, is in
charge of managing it in Bangladesh. Also, | work as a subeditor for the online magazine Iconic

Focus 24 produces at aticonicfocus24.com.

In this report, | cover my observations, encounters and lessons learned throughout my 13-week
internship. It contains information about the organization, its composition, and the individuals who
formed it. It contains details on my weekly routine, my supervisor, the tools and equipment | use,
the skills | have already gained, and the connection between academic instruction and real-world
work. | learned a lot about overcoming obstacles and obtained a great deal of real-world work
experience throughout my internship. Over the course of my three-month internship, | learned a

lot. My future career will benefit from the practical work experience | have received.

For this company, | handled multitasking tasks because, in these difficult times, one skill is
insufficient. A person needs to stand out from the competition in this industry by possessing a wide
range of skills. Thus, one of the most significant things | learned during my internship was the

need to hone one's talents.

| have tried my best to include information about the company, my background and the skills 1
have acquired in my report. | have included a weekly summary of my internship activities here.
We provide branding, social media and digital marketing and all types of digital production
services as a full-service agency. The corporation also operates a production company where it

provides services for drama, short film, OVC, TVC and AV production.
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Letter of Transmittal

June 21, 2024

Mr. Sakib Mohammad Shahadat Illius

Lecturer

Department of Journalism, Media and Communication

Daffodil International University
Subject: Submission of Internship Report.

Dear Sir,

| am pleased to submit this internship report to fulfill part of the requirements for BSS in
Journalism, Media and Communication (Hons) degree. | have tried my best to give a true account
of my internship with 4D Film. | had a great opportunity to study and gain experience from it. |
believe that the knowledge and skills | have acquired during my internship will come in handy. |
sincerely hope that my best efforts will be sufficient to achieve my overall goal of pragmatism.
That being said, I will be happy to provide any further information you may need.

| would like to thank you for all your amazing support, as well as for acting as my supervisor and

giving me sage advice and guidance, which helped me complete my internship report.

ArO& mef (;Jig*‘

Nasib Imtiaz Chowdhury

ID: 191-24-690

Department of Journalism, Media and Communication
Faculty of Humanities and Social Science

Daffodil International University
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4D Film Completion Letter
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Certificate of Approval

| am very pleased to confirm that Md Nasib Imtiaz Chaudhary's internship report on 4D film has
been approved for presentation and defense in the Department of Journalism, Media and
Communication (ID: 191-24-690).

Md Nasib is an intern at 4D Films under my guidance. He finished the project in June of spring
2024.

With pleasure, | certify that, to the best of my knowledge, Md. Nasib is the author of the dates and

conclusions mentioned in the report.

Md Nasib is a nice person with good moral character. He was a pleasure to work with, and | hope

he finds success in the future.

//’\

Academic Supervisor

Mr. Sakib Mohammad Shahadat Illius

Lecturer

Department of Journalism, Media and Communication

Daffodil International University
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CHAPTER ONE

Introduction
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1.1

1.2

About internship:

An internship gives students invaluable professional background in a hands-on, practical
setting that is relevant to their course of study or career goals. It enables students to
discover and cultivate their career goals, acquire new abilities and acquire industry
knowledge. Employers find that internships add new dimension and vitality to their
operations, encourage skill development and even serve as a pipeline to potential full-

time hires.

Internship and its importance:

| guess an internship is a vital element of our schooling because it gives us practical
experience that helps us grow as individuals. A student gains field experience and
learns about professionalism during this period. This way, you can further your

knowledge of real-world experience and skill development as a student.

Students can study, analyze and develop new skills for their work through internships.
Through supervised, structured literacy internships, professionals gain practical skills.
It helps the student learn more about real-world employment while working for some

time in a professional environment.

©Daffodil International University
2|Page



1.3

14

Duration of my internship:

| chose a company that has its own production house and offers digital 360-degree
services. | chose this company because | love making videos, such as commercials,
documentaries and short films, and | can gain real-world experience here. | was an
assistant director here first. Also, | have experience working as a subeditor of institute-

run online journals.

My internship ended in 13 weeks. My internship started on March 10, 2024 and it ended
on June 10, 2024.

Overseeing me at Iconic Focus 24

During my internship | was supervised and guided by the renowned Focus 24 producer
Ahmed Istiaq Himel. He is a well-rounded person with a kind nature and good manners.
He works with clients, producers, offices and companies that manage production.
Additionally, He is a courteous and reliable individual who instilled in me the
importance of punctuality. He is a master in managing and creating information for the

internet. He gave me a lot of knowledge that I will surely apply to my future profession.

Ahmed Istiaque Himel

Producer of Iconic Focus 24
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CHAPTER TWO

Profile of The Organization
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2.1

Background of the organization:

Iconic Focus is a full-service integrated market communications agency in Bangladesh.
With its head office Digital marketing firm Iconic Focus operates in Bangladesh. that
provides its clients with online branding, advertising, creative services and front-end and
back-end digital marketing solutions. Under the name 4D Films, Iconic Focus has produced
TVC, OVC and AV content since its inception.

Iconic Focus is founded by Ahmed Istiag Himel. He has worked in media for over ten years
as a producer, director and visualizer. In 2008, he began working as a self-employed
photographer and assistant director for film and television. After obtaining a Bachelor's
degree in Architecture from the University of Asia Pacific, he completed a Post Graduate

Diploma in Film and Television from Dhaka University.

Ahmed Istiaque Himel Director, 4D Films
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2.2

2.3

24

2.5

Mission:

Establish and maintain long-lasting relationships with all parties involved by providing

innovative, comprehensive solutions.

Vision:

To be a full-service provider of creative for media and communications advertising.

Logo and Tagline of Iconic Focus:

7 el = el

About 4D Films:

The production and media broadcast is produced and filmed under the management of 4D
Films. For work in the performing arts, new media arts, film, television, radio, comics,
interactive arts, video games, websites, music and video, it provides the necessary physical
structure. With a capable management group, this imaginative advertising agency is

passionate about what they do. This production company owns the acclaimed Focus 24.
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CHAPTER THREE

Learning and Experience
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3.1 Responsibilities:

In this company | was given the role of assistant director and my main responsibility was to
assist the director during filming. Later, | was hired as a subeditor at Iconic Focus 24.com. |
was also tasked with creating news articles for the magazine's entertainment section, which

is available online.

Also, | have experience in voice-over, video editing, social media management, client

research and demand analysis and prospecting and shortlisting of potential clients.

i.  Isupport the filmmaker.
ii.  Oversees production-related set running logistics.
iii.  Preparing and supervising the shot list and scheduling the shooting.
iv.  Close collaboration with all department heads.
v.  Social media management.

vi.  Writing articles for magazines.
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3.2 Weekly activities during internship:

e First week of March (10-16)

Throughout my internship, | gained basic labor and work knowledge. | gave an introduction
to other staff members of the company. | also tried to adapt to the new environment. Besides

being incredibly nice, my supervisor instructed me.

i.  Acquired basic concept of shooting department.
ii. | have acquired video editing knowledge.
iii.  Familiarity with WordPress.
iv.  Acquired magazine writing skills for entertainment news.

v.  Acquiring news gathering skills for newspapers.

First Meeting
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Second week of March (17-23)

Wrote articles for Magazine.

To gain knowledge about marketing strategy and organizational structure of a production
house.

Acquired knowledge of customer management.

Basic understanding of sound mixing and video editing.

Gaining knowledge of required production equipment.

i 1 " 41 !

Learn about the marketing structure
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e 3rd week of March (24- 30)

i.  Acquired knowledge of a production's budget.

ii.  Acquired knowledge of client negotiation techniques.

lii.  Attending a client meeting.
iv.  Discovered scripting.

v.  Penned news articles for magazines.

Corporate Office

Reg. mo: 0260052

2023

Amount

15,000/~
3000/
5000/-
3000/-

2000/~

Picky App's Photoshoot:
Here is the proposed budget for Picky App & Website photoshoot proposed
budget-
SL  Department Workflow Time
01  Photographer Full Project
02 Light Department Full project
03 Studio Full Project
04 Makeup Full project
05  Production Team Full Project

06 Transportation & 1 Day Full Project

Food
07  Model (4 Persons) Full Project
08  Miscellaneous Full project
Total:
10% agency charge for the agency:
Grand Total:

budget paper

3000/

16000/

2000/~

49000/
4900/-
53900/

REDMI 12| NASIB
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News Writing
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e 4th week (March 31 — April 6)

I have been providing video editing guidance with Video Editor this week for a continuing
project. I also gained knowledge on how to locate possible customers for the company. And
| kept on penning my news pieces for the magazine.

i.  Composed for a magazine.
ii.  Guidelines for using a video editor to edit videos.
iii.  Acquired knowledge about locating possible clients.

iv.  iv. Investigating customer needs.

Video Editing
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Week five, from (April 15 - April 21)

As a subeditor for an online magazine, | carried on writing about show business and

entertainment news. | got the chance to watch another client meeting this week. And over

time, | developed my ability to communicate with them and bargain with them. Then, | was

helping my crew during a production OVC shot. After a lot of effort, | eventually succeeded.

}
A5 Section B I U SaN M
.

News articles written.

Project planning and 4D filming OVC.
Discuss OVC with the editor.

Talk with the client.

Acquired rudimentary office management knowledge.

Help Q) Tell me what you want to do

"

ke ,[—' : ] AAlH: ' sl ‘

A

Yo

Project designing
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o 6th week from (22 April - 28 April)

i.  Spent two days at a shooting house conducting an OVC shoot.
ii.  Had an assistant director position.
lii.  Helped with the shooting.

iv.  Captured the voice as well.

Shooting Time
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o 7th week (29 April - 05 May)

I did my homework on possible customers and made a shortlist. And | learned a lot from politely

conversing with them.

I.  Investigated possible customers.
ii.  Gathering client information.
iii.  Consumer needs research.
iv.  Digital marketing, branding, and social media.

v.  Reaching out to clients on possible orders.

vi.  Written with WordPress for magazines.

© Webpusht Preview
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Writing for magazine

©Daffodil International University
15| Page



e 8th week (06 May - 12 May)

| worked as an assistant on a few short films, which gave me great experience at a studio and
a shooting location and really aided my future career.

i.  Maintain news writing.

ii.  Practice using the camera and equipment.
iii. 1 gained knowledge of the studio room's lighting, camera, and other apparatus.
iv.  Acquired brand and marketing knowledge.

v.  Get some shooting element practice.

Shooting Time
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e 9th week (13 May - 19 May)

News writer for the newspaper became my full time job. I had a client discussion this week

in a different location. | gained knowledge about writing and producing digital content with
the help of my supervisor.

i.  Continue to write news.

ii.  Went to another client meeting.
iii.  Strategies for generating and coming up with content ideas.
iv.  Editing the video.

v.  Marketing and branding lessons.

Lessons on Marketing and branding
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e 10th week (20 May - 26 May)

I went shooting myself with the team this week after getting the job. It was a fantastic real-
world experience. | was the sole editor of the project. Additionally, | continued to write my
news for publication.

I.  Wrote articles for Magazine.
ii.  Present to report the incident.

iii.  Real life, direct knowledge.

iv.  Edited a video assignment

Video Editing
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e 11th week (27 May - 2 June)

We shot another ‘picky’ OVC advertisement this week. For me, this corporate OVC shot was

just another real-world encounter.

I.  "Picky" attended the business OVC shoot.
ii.  Supports the team and director.
iii.  Giving artists support.

iv.  Offert post-production assistance.

OVC Shooting
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e 12th week (3 June- 10 June)

Another busy week has passed. It was also for a "music video" shot. Another open-air shooting
took place at Rayer-Bazar slaughterhouse. 1 try to give it my all and enjoy every shot.

I.  Shooting outside.
ii.  Gained knowledge about camera and lights.
iii.  Gained knowledge of shooting in outdoor settings.
iv.  Assisted the director.
v.  Supported the team.

vi.  Writing articles for magazines.

Music Video Shooting
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13th week (12 November- 18 November)

Last week, | got another opportunity to work as an assistant director on a show. It was an AV

client shoot at a studio. A complete video takes ten to twenty days to produce. | learned from

my supervisor the techniques and how difficult it is to succeed in this cutthroat market. 1 gained

a lot of knowledge that will undoubtedly benefit me in my future work.

i.  I'was employed as an assistant director at AV Studio.
ii.  Offered support to artists and directors.
iii.  Contributed to set design.
iv.  Gaining knowledge of a company's strategy.

v.  Creating newspaper stories.

Studio Shooting for “Product”
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Music video Shooting

Studio Shooting Practice
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3.3 Work experience during internship:

My three-month internship at the iconic Focus 24 gave me real-world experience in thinking ahead
of the curve. "Iconic Focus 24" provided me with the chance to acquire practical experience, which

is really valuable to me as | want to become a director.

What | got there, | gave all my work there. It was difficult for me to finish my work on time. On a
shooting set, conditions will not always be ideal. | have to get used to the situation and do the job.

Although I will finish my internship in a production house as an assistant director requires that |
also know how to employ appropriate costumes and other effects. | was also an editor there. One
needs to broaden their experience and learn as much as one can about his influence during this

multi-taking period. | do my best to adhere to this statement.

| finished my assistant director internship, but since it's a production studio, | also have to learn
about other effects and relevant costumes. | was also an editor there. One should broaden their
experience and understand as much as they can about its impact on this multi-taking phase. | will

continue my studies from this point.

As a Journalism, Media and Communication student, "lconic Focus 24" provided me with relevant
real-world experience in media. | often wrote entertainment bits for online magazines while

working as a subeditor.

| learned how to communicate with customers, negotiate with them and secure work for the
association. Consequently, cooperation is essential because production cannot be accomplished by

one person. If you cooperate and trust your teammates, you will reach your goals faster.
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3.4 Special experience:

| want to be a director, so this practical experience will be really beneficial for me. | used to be
terrible at talking to people, but since coming to work here, I've learned how to do it and am
constantly getting better at it.

| adore every piece of gear used for shooting. But they cost a lot of money. | have had the

opportunity to use this type of camera equipment and experience working with it in ‘4D Films'.

Apart from upgrading my other skills because it's hard to survive in my profession these days
due to intense competition, | completed my internship here as an Assistant Director. His job
requires a wide range of abilities. I did sound mixing, video editing and assistant direction.
Additionally, when | was a journalism, media and communications student | wrote news articles
for Internet publications using Word Press. My internship was not an easy experiencel had to
carry out client research and locate possible clients for the agency. | gained knowledge about the
video production process. | gained knowledge of the video production chain of command during
pre-production, production and post-production.

| am appreciative of my supervisor for helping me learn things that will be very beneficial to me

in the near future.
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3.5 Tools Used:

Throughout my internship, | got to use a variety of instruments and equipment. The names are listed
below:

i.  Audio recorders.
ii.  Sound card.
iii.  Cine camera.
iv.  Cine lenses.
v.  Computer.
vi.  Scanner.
vii.  Telephone
viii.  Studio lights.

iXx.  Outdoor Lights.

X.  Studio gadgets.

Xi. Gimbal.
Xil. Follow Focus.
Xiii. Drone.

Xiv.  Trolley.
xv.  Nonmanual tripod.
xvi.  SD, SDXC cards.

XVil. Printer.

Sound System- Zoom
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CHAPTER FOUR

Evaluation of Learning
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4.1 Difference between practical and academic experience:

Among the special problems I felt, if a student suddenly goes into field work, he will face various
obstacles. So, he should work at field level as an assignment from academic level. He must have
an idea about this before working in the field. These problems can be overcome by working
from academic to field level. So, I would like to say that everyone should get indoor and outdoor
work experience as a journalism student.

Since the path of an academic and a real-life experience are entirely different.

4.2 Outcome of my internship:

My 4D Film internship taught me about practical field experience. | improved my abilities and
created my own network and resources. | gained knowledge on how a professional shot is
conducted. In every circumstance, I've learnt to maintain my composure. I've finally discovered

who | am.

4.3 Expectations and Experiences:

| want to be the best director of Bangladesh. So | was always keen to gain practical experience
from a production company. It was as pleasant as | had anticipated, but productions come with a
lot of pressure. Nevertheless, | enjoy my work and the time | spend here. And | love to do it.

Furthermore, | believe that finishing my internship will be challenging because it was a novel
experience. However, | am grateful to my boss Ahmed Istiag Himel, who has always supported me

thoroughly.
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4.4 Skills Development:

I worked for an agency and a production firm after completing my internship, and I think these

experiences taught me a lot. My ability to acquire new skills was essential to successfully

completing my internship.

Vi.
Vil.

viii.

Xi.
Xii.
Xiii.
Xiv.

XV.

Leadership ability.

Script writing.

Creating digital content.
Branding and Marketing.
Ability to communicate.
Management of clients.
Increased self-assurance.
Proficiency in video editing.
Efficiency in light.

Budget preparation.

the eleventh Discussion with clients.
Social Media Marketing
Typing speed.

A refined sense of news.

Has mastered the production.
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4.5 Opportunity for Future Career:

My internship was completed, and I learned a lot. In addition, I acquired practical experience
that will aid me in managing my own production business. My goal is to start my own video

production firm, so knowing this will help me in my future endeavors.

My internship gave me a better understanding of the field, which will help me make wise
decisions when running my own video production company. In the future, these experiences, |

believe, will help me expand my own business. And | appreciate everyone who assisted me.

©Daffodil International University
29| Page



CHAPTER FIVE

Conclusion
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5.1 SWOT assessment:

Benefits:

i.  Their director is efficient.
ii. A skilled photographer.
iii.  Reputed gimbal operator.
iv.  Good drone pilot.

v.  Expert video editor.

Weakness:

i.  Lacking of vehicles.
ii.  There is no separate restroom for female employees.

ii.  Highly skilled multitasking workers are required.

Probability:

i.  Members with higher level of expertise may be recruited.
ii.  They are more prominent and can attract potential customers.
iii.  They will shine in the advertising agency market of Bangladesh.

iv.  They will improve their tools and equipment.

Hazards:

i.  Theydon't have enough video editors to handle the increased demand when there are more
orders.
ii.  Their equipment is somewhat deficient.

iii.  They have to persevere to survive in this cutthroat industry.
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5.2 Recommendations:

13 weeks is a long time to learn about an organization's entire system. As an employee there, |

can offer the following advice for the Iconic Focus 24:

i.  They can hire gimbal operators and video editors with high level of skills. They are able
to update their technical equipment and photography equipment.
ii.  They can concentrate more on marketing their output.

iii.  They may use social media more frequently.

5.3 Conclusion:

This internship has been an amazing experience for me. | truly believe that | have
learned a lot from my work at this production company. | have worked really hard to
study various courses here. This is where | can get practical experience that will help

me in my future career.

| feel that this internship would not have been possible without my supervisor. He has

always made my job easier, and for that, | will be forever grateful.

My internship increased my level of responsibility. I find that collaborative projects
make all endeavors easier. If you want to work with others, you must take on a lot of

personal responsibility.

Finally, I would like to thank my parents and teachers for supporting me through all my
endeavors and always being by my side.
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5.4 References:
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