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Preface

This report is about my internship period as an assistant director at 4D Films, a very own
production house and runs under Iconic Focus 24, a 360-degree unifying market
communication agency in Bangladesh. | also work as a sub-editor on an online magazine

(iconicfocus24.com) that runs by Iconic Focus 24.

It consists of my experience, observations and all the things I have learned during this 13-weeks
internship period. It has the information about the organization, its structure and the people
behind it. It also has information about my supervisor, weekly activities, connection between
practical work and academic lessons, tools and gears used and the skills | have gathered in this

time.

During my internship | have experienced a lot of things that | have learnt about real life work
experience and the challenges to face. This three months’ internship period taught me a lot of
things. | gathered real life job experiences that will help me in my future career. In this
organization | have worked multi-tasking job because one skill is not enough in this challenging
time. To survive in this market one must need to have more than many skills that will
differentiate him from others. So upgrade one’s skill is one of the important lessons that I have

learned from this internship.

In this report | tried my best to write down my experience, my skills, about the organizations
etc. |1 have shown here my weekly activities during my internship. As this is a 360-degree
agency that provides all kind of digital productions services and digital/social media marketing,
branding. Moreover, this organization has its own production house that provide services to
make any kind of TVC, OVC, AV, short films, drama etc.

ii|Page
©Daffodil International University



Letter of Transmittal

December 5, 2022

Md. Saidur Rahman Khan

Lecturer

Department of Journalism, Media and Communication

Daffodil International University

Subject: Submission of Internship Report.

Dear Sir,

I am pleased to submit the internship report as a partial fulfillment of BSS (Hons.) in
Journalism, Media and Communication. | concentrate my best to present this report on my
internship from 4D Films. It was a great opportunity for me to acquire knowledge and
experience | from this renowned organization. | believe that knowledge and experience | have
gathered during my internship period will help me in my professional life. | have given my best
efforts to achieve the objectives of the practical orientation and hope that my endeavor will
serve the purpose. However, | will always be happy to welcome any further clarification that
you may require.

I would like to thank ou for your kind help, extraordinary advice, direction and being the
supervisor to complete my internship report successfully.

Ahsan Aziz Shishir

ID: 191-24-003

Department of Journalism, Media and Communication
Faculty of Humanities and Social Science

Daffodil International University
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Letter of completion from 4D Films

national University




Certificate of Approval

| am pleased to certify that the internship report on 4D Films prepared by Mr. Ahsan Aziz
Shishir bearing I1D: 191-24-003 of the Department of Journalism, Media and Communication

has been approved for presentation and defense.

Under my supervision Mr. Shishir works with 4D Films as an intern. He has completed the

work during the fall 2022, November.

I am pleased to certify that the dates, the findings presented in the report are the work of Mr.

Shishir as per my knowledge.

Mr. Shishir bears a good moral character and a very pleasing personality. It is indeed a great

pleasure working with him and I wish his success in life.

Academic Supervisor

Md. Saidur Rahman Khan

Lecturer

Department of Journalism, Media and Communication

Daffodil International University
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CHAPTER ONE
Introduction
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1.1

1.2

About internship:

An internship is a process of learning about professional experience practically from an
organization. It gives a student a real life job experience and the opportunity for their career
exploration and development. It also helps to learn new skills. Internship gives a clear
practical experience of professionalism.

Mainly, this is a work experience offered by an organization for a limited time. Internship
is used practice for a wide range of placements in business, non- profit organizations and
government agencies. Students can gain real life work experience and provide meaningful
assistance the company. Here he can get a mentor who provides guidance, feedback,
receptiveness and models professionalism. Here he can gain experience and skill in a

particular field. He can develop professional contacts.

What is internship:

I think, an internship is the part of our study as it gives us a real life practical experiences
that help us to develop ourselves. In this meantime a student learns about the
professionalism and gather field experiences. So a student can learn more about the real life
experience and can develop his skills.

Internship gives a student to learn new skills, exploration and development for their career.
Internships are supervised, structured learning experiences in a professional real life setting.
It helps the student to gain more about real life job experiences as he goes under professional

job experiences for a certain time.
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1.3

1.4

Duration of my internship:

I chose an organization that provide digital 360 degree services and has its own production
house. | chose this organization as | like to make videos like short films, documentary,
advertisements and from here | could get my real life field experiences. Basically, | worked
here as an assistant director. Besides | worked as a sub editor for an online magazine that

runs by the organization.

| have completed my internship in 13 weeks. | started my internship from 20" August, 2022
to 17" November, 2022.

My supervisor at Iconic Focus 24

On my internship period | was under the guidance and care of Nafis Sadik Tanjim,
executive producer of Iconic Focus 24. He is a decorated person with helpful attitude and
well-behaved personality. He is the executive producer of the organization and does works
like office/production management, client management etc. Moreover, he is a kind and
punctual person who has taught me to do all the task and works on time. He is an expert on
online content creation. | have learned from him so many things that will surely help me in

my future career. He has always encouraged me to do my best with freedom.
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Nafis Sadik Tanjim
Executive Producer of Iconic Focus 24

4|Page
©Daffodil International University



CHAPTER TWO
Profile of The Organization
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2.1

Background of the organization:

Iconic Focus is a 360-degree unifying market communication agency in Bangladesh. Iconic
Focus is a branding and digital marketing company based in Bangladesh, providing frugal
and 360-degree digital marketing, online branding, advertising solutions and creative
services to the clients since its inception. Iconic Focus has its own production house named
4D Films that produce any kind of TVC, OVC, AV.

Iconic Focus is founded by Ahmed Istiaque Himel. He has more than ten years of
experience as a film director, visualizer and producer. He started his career in 2008 as a
freelance Photographer and Assistant director of Television and Film media. He graduated
from the University of Asia Pacific with “Dhaka Bachelor of Architecture” and started Post

Graduation Diploma in Film and Television at DU.

A.l Himel
Director, 4D Films
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2.2 Mission:

To create and build an enduring connection with all stakeholders by providing creative
complete solutions.

2.3 Vision:

To be preferred creative complete solutions provider in the advertising media and
communications domain.

2.4 Logo and Tagline of Iconic Focus:

\

ICOMIC FOCIS 24

“ 0 ‘=

g

2.5 About 4D Films:

4D Films manages the development and filming of production or media broadcast. It
provides the physical basis for works in the fields of performing arts, new media art, film,
television, radio, comics, interactive arts, video games, websites, music and video. This
creative advertising firm loves what they do with their strong management team. This is a

production house that owns by Iconic Focus 24.
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CHAPTER THREE
Learning & Experience
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3.1

Responsibilities:

| was assigned as an assistant director. Mainly | had to assist the director in the shooting
period. Besides, | also worked as a sub editor at Iconic Focus 24.com. This is an online
magazine and | was also assigned for writing news on entertainment division for this

magazine.

| also assisted in cinematography, operating gimble, drone flights, research on clients and

their demands, collecting potential clients’ information and short listing them.

I. Shot division.

ii. Handles the logistics of running the set during production.
iii. Creating and managing the shooting schedule and shot lists.
iv. Coordinating with all department heads.

V. Assists in cinematography.

Vi. Operating gimble.

vii.  Drone flight.

viii.  Writing news for the magazine.
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3.2 Weekly activities during internship:

. 15t week — (20" August- 26" August)

Learnt about the basic work and task for my internship journey. Introduced with other
members, staffs of the organization. Then | tried to adjust myself in a new environment. My

supervisor is very friendly person and taught me about what | was to do.

I. Learnt the basic of shooting department.
ii. Learnt about word press.
iii. Learnt about how to write entertainment news for the magazine.

iv. Learnt how to collect news for the magazine.

©Daffodil International University



2" week — (27 August- 02 September)

Writing news for the magazine.
Learnt about the marketing structure and strategy of a house.
Learnt about client management.

Basic knowledge about cine camera and lenses.

Known about the equipment for production.
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o 3" week — (03 September- 09 September)

This week | learned about how a financial budget is made for a video production from a
previous budget paper. I learned how to meet with clients and talk to them about project. |
got a good idea about negotiating with clients. | wrote a script for an online content and got

lessons for how to scripting well from my supervisor.

I. Learnt about making financial budget for a production.
ii. Learnt how to negotiate with clients.

iii. Visited in a meeting with clients.

Iv. Writing news for magazine.

V. Learnt about scripting.

\
sty

sl LIRS

4t Dimension - 4_© gvlv
House:24, Road:09, block:Kha, Shekhertek, Mohammadpur, ‘Dhaka-1207
Phone: e @ mall com

Website: www iconicfocus24.com Reg. no: 0260052 |
SpgEEEEEm Date:28/06/2022

Client Uttara Motors (Suzuki)
Subject Financial Budget for loop video of passenger car (AV)
Submission Date

An a.i Himel production
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o 4™ week — (10 September- 16 September)

In this week | gave direction on video editing with video editor of an ongoing project. I also
learned how to find potential clients for the organization. And I continued my news writing for
the magazine.

I Writing for magazine.
ii. Gave direction on video editing with video editor.

iii. Learned way to find potential Clients.

Iv. Researching on clients’ demands.
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e 5" week — (17 September- 23 September)

| continued my showbiz/entertainment news writing as sub editor for the online magazine. In
this week | got another chance to see a meeting with client. And how to convince them and
negotiate with them is the thing | had learned little by little. Then | was told to make a
promotional video for the organization. | designed how the promo would be like and gave

direction to the video editor.

I. Writing news.

ii. Content writing.

iii. 4D Films own Promotional video Project designing.
Iv. Discussing with editor about the promotional video.
V. Client negotiation.

Vi. Learned basic of office management.
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e 6" week — (24 September- 30 September)

I Went to a TVC shoot at a shooting house for 2 days.
ii. Worked as assistant director.

iii. Assisted for the shoot.

iv. Also did cinematography.

V. Operated a gimble.
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e 7" week — (01 October- 07 October)

To get potential clients we must need to research on them and how to get clients for the
organization. Short listing the potential one and communicate with them in a proper way was

a big thing to learn about.

I Researched on potential clients.

ii. Potential clients’ info gathering.

iii. Researched on clients’ demands.

iv. Social media, Digital marketing and branding.
V. Contacting with clients for potential orders.

Vi. Writing for magazine using word press.
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e 8™ week — (08 October- 14 October)

I Continued writing news for magazine.
ii. Practicing with camera and gears.
iii. Learned about studio room’s lights, gears and other equipment.

iv. Got lessons about marketing and branding.

V. Practicing with shooting gears.
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e 9" week — (15 October - 21 October)

| kept writing news for the magazine as my daily task. This week | got another visit for client
negotiation. With the help of my supervisor | learned more about digital content writing and

production techniques.

I News writing.

ii. Visited in a meeting with client.

iii. Content idea generating and making techniques.
Iv. Video editing.

V. Lessons on Marketing and branding.
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e 10" week — (22 October - 28 October)

In this week | got an event work and went to shoot it by myself and team. This was a great
practical field experience. | operated the drone for this production. And also | edited the whole

project by myself. Besides that, my news writing for the magazine was continued.

I Writing news for the magazine.
il. Got an event to work in.
iil. Went to cover the event.

Iv. Got practical real-life experience.

V. Flight a drone.
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e 11" week — (29 October- 4 November)

In this week we got another work for ‘MeriGold’ products advertisement shoot. This corporate

AV shoot was another real-life experience for myself.

I Went a shooting for “MeriGold” Corporate AV.
il. Assists the director and team.
iil. Assists the artists.

iv. Helped in the post production.
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e 12" week — (5 November- 11 November)

It was another busy week. It was also for “MeriGold”. Another studio shooting was held in our

office studio. In every shooting | get very excited and try to give my best in it.

Office studio shooting.

Gather knowledge about studio lights.

Took knowledge about studio environment shooting.
Assisted the director.

Assisted the team.

Writing news for magazine.
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e 13" week — (12 November- 18 November)

In my last week I got another chance as an assistant director for a production. “Nature X" was
our clients and we shoot for an AV. Usually, it took about 15-20 days to complete a full video
production. My supervisor taught me about the strategy and how challenging it is to survive in
this competitive world. | learned many things that surely will help me in my future career.

I. Worked as assistant director in “Nature X” AV.
ii. Assists the director and artist.

iii. Helped in set design.

iv. Got lessons about the strategy of an agency.

V. Social media, Digital marketing and branding.

Vi. News writing for the magazine.
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3.3

Work experience during internship:

After finishing my academic studies, | spent my 3 months’ internship in ‘lconic Focus 24’
for gathering real life experience. | like to work with video production and digital content
creation. ‘Iconic Focus 24’ gave me the opportunity to gain some real life field experience

which is very important lessons for me.

I have worked there as an interne for 13 weeks and tried my best to get what I’m there for.
For me it was challenging to complete my task in time. In a shooting set the circumstance
won’t be favorable always. | must need to make myself adjust with the environment and

finish my task.

I may have finished my internship as an assistant director, but as a production house insider
I must need knowledge about other things and relevant equipment as well. 1 worked there
as a cinematographer as well. In this multi taking /skills time one must should know about

as many things as he can and develop his skills as well. I tried my best to follow this line.

| am a student of the department of Journalism, Media and Communication and as a media
person ‘Iconic Focus 24’ gave me a relevant real life experience. Here as a sub editor, |

regularly wrote news for the online magazine on entertainment bite.

| learned to communicate with clients and how to negotiate with them and get the work for
the organization. Here, team work is a very important thing as the production can’t be done
only by yourself. Believing in your team members and working together will get you close

to your goal.
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3.4

Special experience:

As | want to run my own video production house, this real life experience will surely help
me a lot. For me | was quite bad at communicate with people and here | got to learn to

communicate with people and still developing my skills on it.

| like camera gadgets and gears. But these are expensive as well. In ‘4D Films’ I got the
opportunity to use such camera gadgets and gears and had experience on working with

these tools.

Though I did my internship as an assistant director but besides that | upgraded my other
skills as this world is now very competitive and hard to survive in the market. One must
need multi skillful in his job field. 1 worked as an assistant director, did cinematography,
operated gimble, flight drone. And also as a student of the department of Journalism, Media
and Communication I wrote news for the online magazine in word press. It was not very
easy day to pass during my internship period. | had to research on clients and needed to
find potential clients for the organization. | also learned about the process of a video
production. The pre-production, production and post-production; I learned about the chain

of command of a video production.

| am very grateful to my supervisor who helped me to learn about things that will help me

to my near future.
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3.5 Tools Used:

In my internship period I got the chance to use various tools and gadgets. The names are

given below:

I. Cine camera

Ii. Cine lenses

iili.  Computer

Iv.  Scanner

V. Audio recorders
vi.  Sound card

vii.  Studio lights

viii.  Studio gadgets

IX.  Gimble

X. Follow Focus

Xi.  Drone

Xil.  Trolly

Xiii.  Professional tripod
Xiv.  SD, SDHC, SDXC cards
XV.  Printer

XVi.  Telephone

©Daffodil International University
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CHAPTER FOUR
Evaluation of Learning
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4.1 Difference between practical and academic experience:

In my 13-week internship experience | think there are plenty of difference between

academic and practical experiences.

From our academic lessons we gather knowledge of how things are done. But in
real life | understood how and when to apply those lessons in real life.

From my experience in real world there could be any type of circumstance that will
need to be solved to continue my works. But in our academic journey we don’t

know about that circumstance.

So therefore, | can say that academic journey and real-life experience are totally different things.

4.2 Outcome of my internship:

| have learned real life field experience.
Develop my skills.

I have built up my own sources and networks.
| have explored myself.

Learned about professional shooting process.

| learned to keep myself calm and relax in any situation.
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4.3

Expectations and Experiences:

I am a video maker and digital content creator. So, | was always excited about to get a real-
life experience from a production house. I thought it would be fun, yes of course it was fun
but also there are so much pressure during a production. Still, I love to do so and | enjoyed

my works and time that | have spent here.

Moreover, | thought it would be hard to complete my internship as I am kind of introvert,

thanks to my supervisor Nafis Sadik, who helped me in every situation with care.
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Skills Development:

During my internship, | have worked in an agency and production house and from here |
got many things. | have gone through several skills development process which plays a

vital role in successfully completing my internship.

I. Direction skills.

ii. Cinematography skills.
iii. Drone flight skills.

Iv. Script writing.

V. Digital content making.
Vi. Marketing and branding.

Vi. Communication skills.
viii.  Negotiation skills.

iX. Client management.

X. Improved self-confidence.
Xi. Developed editing skills.

xii.  Developed lighting skills.
xiii.  Budget making.

xiv.  Client negotiation.

Xv.  Social media marketing.
xvi.  Typing speed.

xvii.  Developed news sense.

xviii. Developed production related knowledge.
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4.5

Opportunity for Future Career:

From my internship | have learned many things and gather real life experience that will
help me to run my own production house. As | want to run my own video production house

this knowledge will help me in my future career.

In my internship period I have gain some necessary knowledge about work field and that
knowledge and experience will guide me to reach my success. Before my internship, in my
academic period my thought about real life job was totally different than the experience |

got from my internship period.

As | told I want to run my own video production house, my knowledge about this field that
I have gain from this internship will make me to take right decisions. For my future career
I think those experience and lessons will help me to grow my own company. And | am

very thankful to everyone who supported me.

32|Page
©Daffodil International University



CHAPTER FIVE
Conclusion
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5.1

SWOT analysis:

Strengths:

I. They have good director
ii. Skilled cinematographer
lii.  Good gimble operator
IV.  Good Drone pilot

V. Skilled video editor

Weakness:
I Lacking of vehicles
ii. No individual washroom for ladies

iii. Need advanced skilled multitasking members

Opportunities:

I. They can hire more advanced skilled members
ii. They can get more potential and renowned clients
iii. They will glow in Bangladesh’s ad agencies market

iv. They will upgrade their gears and tools

Threats:

I. They have short numbers of video editors that can make extra pressure when there
are more orders
ii. They have some lacking of equipment

iii. They must need to keep going to survive in this competitive market
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5.2

5.3

Recommendations:

13 weeks is quite a time for understanding the whole system of the organization. Working

there, | have some recommendations for Iconic Focus 24:

I. They can hire more advance skilled video editor and gimble operator.
ii. They can upgrade their tools and gears.
ili.  They can work on promoting themselves more.

Iv. They can increase their social media activities.

Conclusion:

To complete my academic journey, | was in Iconic Focus 24 for 13 weeks to complete my
internship. In here | have worked hard to gather knowledge about many things. From here

| gather my real-life experiences what will help me in my future career.

Without the help of my supervisor, I couldn’t come to this day. He always encouraged me

to do my job properly and I’m very grateful to him.

During my internship, I have become more responsible as | learned this is a team work,

and without proper activities of the team members it can’t be done properly.

Last but not least, | want to thank my parents and my teachers for being with me and

encouraging me all the time.
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Annex 1: Work related photos
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Shoot for “NatureX”
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With Director

Post production for “MeriGold” AV
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Annex 2: Published News
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