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Letter of Report Submission  

 

Mr. Anayetur Rahman 

Lecturer 

Dept. of Journalism and Mass Communication 
Daffodil International University 
 

Subject: Request for Accepting the Internship Report 

 

Dear Sir, 

I am highly pleased to present the internship report on working at the News and Current Affairs 
Desk of the Jamuna TV. The report is to bridge my one year’s study with practical acquaintance. 
The report is mainly based on my personal experiences acquired from the organization I am 
working for. I remain highly grateful to you for all the chances and support I was provided with 
your kind assistance and motivation. 

 

I should be intensely thankful and inspired if you would heartily grant my report.  

 

Sincerely yours, 
 
Mehedi Hasan 
142-24-382 
Department of Journalism and Mass Communication 
Daffodil International University 
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Letter of Approval 

 

I am pleased to certify that the Internship report on The Jamuna Tv prepared by 

Mehedi Hasan bearing ID No: 142-24-382 of the department of Journalism and Mass 

Communication has been approved for presentation and defense. Under my supervision, Mehedi  

Hasan worked with the Bangladeshi Tv channel Jamuna Tv as an intern. He completed the work 

during the Spring 2018 semester. 

 

I am pleased to certify that the data and the findings presented in the report are the authentic 

work of Mehedi Hasan. He bears a good moral character and a very pleasing personality. It has 

indeed a great pleasure working with him. I wish him all the success in life. 

 

 

 

 

 

 

Anayetur Rahaman 

Lecturer 

Department of Journalism and Mass Communication 

Daffodil International University. 
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1, Introduction 
 

 

In order to complete my four year graduation program, I need to do internship which contains 4 

credits. This is the report of my Internship program. The report consists of the project details in 

which I was assigned during the internship period and the experiences I have gotten through the 

journey of my internship with my host organization. Before starting my internship I was visited 

Jamuna TV. I was always interested to work with Jamuna TV. So Jamuna TV was my 1st option 

to work as an intern there. I dropped my CV and they selected me and I started my 

journey with Jamuna TV as an intern. 

The working hours were eight hours per day and six days a week. But most of the time I worked 

10 or 12 hours per day. 
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2. Expectations/Objectives 

 

I wanted to enlarge my expertise in Journalism. I’m lucky to get that opportunity in Jamuna 

Television. Working both in field as well as on desk gave me huge experience that was beyond 

my expectation.  

Experience I would get from practical working might have not been the same which I have had 

during class hours. 

My primary expectation was learning about electronic media and gaining new knowledge over 

the challenges and skills required to improve my professional expertise.  

In addition, on this completion of my internship I expected to;  

 

 Know office environment and prepare myself for professional involvement. 

 To achieve practical knowledge on electronic media 

 Practical knowledge of news reporting.  

 Developing skills to work under pressure. 

 To understand the news management process. 

 Interpersonal Skill Development: Building a strong 

connection with the persons from different classes.  

 To understand important of news source.   

 To understand how to produce a news. 

 Experience of News gathering and reporting. 

 To achieve experience in producing different genre of news. 

 Expanding professional network.  

 To have experience about the technical and practical knowledge of Journalism. 

 Try to be familiar with how a television channel run technically 
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3. Host Organization: Jamuna TV 

3.1. Jamuna TV Profiles 

 

Jamuna TV is a top ranking and fast-growing private 

satellite television channel in Bangladesh. It was 

launched on 05 April 2014 by the media department 

of Jamuna Group. Md. Nurul Islam Babul is the 

Chairman of the channel while the Managing 

Director is Md. Shamim Islam. Jamuna TV is a well-

known popular name among the Bangladeshi media 

houses. This channel is not keeping itself confined 

within the boundary of Bangladesh; it has already crossed the border. Jamuna TV has 

substantially increased its live breaking news and program telecast utilizing its sophisticated 

transmission equipment DSNG and DMNG Among the TV channels of Bangladesh Jamuna TV 

has taken up the challenge of providing its viewers with the latest information about 

developing socio-economic condition at home and abroad. 

 

On February 05, 2002 Jamuna Group obtained the license from the Government to establish 
and operate a TV-Channel titled Jamuna Television Ltd (JTV).  

Jamuna Television is an exclusive round-the-clock satellite news channel to provide most up-to-
date national and international news and information to the people of Bangladesh and viewers 
abroad who are interested in Bangladesh. The primary objective of this Endeavour is to equip 
our people with the power of knowledge to help them develop well-informed opinion on issues 
of vital concern to them and to the country.  
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This in essence will address the core values of  democracy and work towards promoting social, 
cultural and economic progress. This way the company hopes to demonstrate its commitment 
to building a strong relationship with the common people who, no doubt, are the ultimate 
stakeholders in all national activities. Jamuna is aware that well-equipped TV broadcasting is 
the modern world’s most powerful media and that it is time to make the best use of it in 
molding national and international opinion in favor of the country. The company is committed 
to putting in place the best possible human and technical resources in order to achieve 

excellence in performance. After a month of test transmissions, Jamuna Television LTD. goes 
live ‘on air,’ starting its broadcasts from 5th April 2014 at 7:00 pm. Jamuna Television LTD. is on 
air 24 hours a day, 7 days a week, using the most sophisticated production and news gathering 
technologies to produce a variety of current affairs, informational and entertainment 
programmes. Jamuna Television LTD. broadcasts out of its headquarters situated near the 
Jamuna Future Park at Baridhrara in the capital city of Bangladesh. It has three-purpose built 
studios. 

 

 

 

 



Page: 12       
                                       ©Daffodil International University 
 

 

 

 

3.2. Communication process of Jamuna TV 

 

  

 

Jamuna TV has six sections such as: 

 News and Current affairs. 

  Program 

  Marketing and Sales 

 Human Resource & Administration 

  Finance and Accounts 

  Broadcasting & Engineering.  

These six sections run their activities according to the command of the Head of that 

Department. Basically Human resources department recruits the employees by taking 

approval from the concerned sections which section they will be appointed for. The head of 

every section has power to take any decision  

Chairman 

Board of Directors 

Managing 

Director Board of 

Directors 

Program 

Department 

Broadcast & 

Engineering 

News 

and 

current 

Affairs 

Finance 

and 

Accounts  
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3.3. Communication of News and Currents Affairs  

 

                                                  Chief News Editor 

       

                                              Senior News Editors 

 

                                                          News Editors 

 

                                                     Joint News Editors 

 

                                                   Special Correspondents 

 

                                                       Senior Reporters 

 

                                                       Staff Reporters 
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3.4.Newsroom Intro 

 

Communication of News and Currents Affairs                                                        

News Editing Section 

No matter how good a reporter crafts a newsworthy incident in his/her writing, they must go 

through the touch of the news editors. News editors are the most position holder of the news 

room. They prepare news with their utmost talents of news making sense which they acquired 

from years old experience. They edit the composed stories; create theoretical corrections, 

figurative modify if and when necessary to make the news lively and specific. The News Editors 

approve things to make the package (complete story with video, ambience, voices, graphic etc). 
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4. Assignment Desk: My Working Area 

The role of assignment desk in a news channel is very important. The person on the desk is 

responsible for keeping contact with all reporters. They track where crews are in the field, 

arrange for satellite time when needed. They have to know everything that is happening in their 

coverage area on a given day and make sure that the important stories are getting covered.  

Job of Assignment Desk: 

 Following the ‘assignment sheet’. 

 Maintaining contacts with the reporters. 

 Coordination between reporters and news room. 

 Taking scripts from the reporter over the phone. 

 Sometimes writing own script. 

 Cutting the footage which was sent by the reporter. 

 Responsibility for news which on air instantly. 

 Looking over all other TV channels. If we missed any event. 
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4.1Tasks  

 

I have performed following tasks:  

 

 To maintain office time. 

 Check daily events from Assignment sheet. 

 Keep connection with all reporters for the news update 

 

 

                        To be updated all the time and all the events. 

 Browsing BBC, CNN, and AP, Reuters and other sites for news. 

 Collecting news from the correspondent when required. 

 Writing OOV (Out of Vision), GFX (Graphic) and Package (include, SOT, Vox 

Pop, music etc), Online news and Ticker  

 Submitting my OOV or Package to desk in charge. 

 Collecting final scripts approved by the Editor. 

 Going to the video panel to prepare the report by video editor. 

 Cutting the footage of any OOV item. 

 For Ticker Desk it’s an unwritten competition among all channels that is who the 

first to break the news is.  
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4.2, Sample of my Tasks 
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5. Internship Appraisal 
  

If I have to give points to myself on a scale out of 10, I would rate my experience 9 because I 

work hard and I know I made some of mistakes for my unconscious mind. I was sincere about 

my work and my daily tasks. I think this rating is perfect for me because I need more experience 

through my work. 

 

For my host organization I would rate my advisor 9 out of 10 because the organization’s director 

is as friendly and flexible with his behavior as a leader and as well as a mentor. But my other 

collogues are not friendly at all. 

 

I am truly grateful to Daffodil International University because I was new when I enrolled four 

years back. My whole gratification goes to Department of JMC for teaching and motivating me 

to do the things which I never thought of doing before. Now after four years I have basic 

knowledge on every subject I like. 
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6, Professional Competencies 

  
 

In my internship time I learn many things. I'm going to describe them: 

 

7.1 Time Management: I have learned through internship is that how to manage time for 

multitasking. For example, I had to write news and then I had to cut the footage from the rush 

footage that called OOV so it was sort of quite hectic schedules. 

 

7.2 Report Writing: Before doing this internship I have some knowledge about report writing. 

But now I can write any kind of report. It will be well informed and interesting. Now I know 

about good headline and intro too. 

. 

7.3 Bangla Typing: I learnt Bengali typing throughout my internship. I had to type many reports 

in Bangla. Now I can type in Bangla easily. 

 

7.4 Professionalism: While working in Jamuna TV, I learnt about professionalism. Work-based 

conversation is a common phenomenon in the organization. If I need to talk with any of my 

colleagues for my work, I can talk without any hesitation. Everyone was helpful and friendly. 

We went out of office to talk any personal issues and other matters not related to the office work.  
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7. Conclusion 

My three months of internship at the Jamuna TV completed very quickly. I am glad to have 

undergone this internship because it taught me a number of important things and also got me 

to explore my own interests, and to think through what I want to do upon graduation.  

Anyway, my internship taught me a lot of things and I also got to meet a lot of nice people. 

Somehow, I feel really lucky that I always get to work under nice bosses and that makes 

everything a whole lot easier and happier. All of the Reporters in the team had also helped me 

one way or another either through my work or to create a better work environment. Contrary 

to my initial expectations, I totally enjoyed my internship and also learnt a lot of things. 

The internship course was a great opportunity for me. I have learnt many things about 

journalism, reporting, office work, the working system of a office, punctuality, discipline etc. 

This will help me to excel in my career and personal life. My report is the outcome of the 

internship work and experience being gathered in time of my working at the Jamuna TV. In this 

study I tried to focus on news arrangement, news reporting/making for audio-visual media with 

an experience of a newsroom learner in Jamuna TV and also news coverage of current affairs 

issues in Jamuna TV News section as an intern of the department of Journalism and Mass 

Communication.   

On top of everything, it ended up teaching me the office protocol. Hence, my heartiest thanks 

go to all arrangements for all concerned to make it possible.   
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