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Letter of Transmittal

June 24, 2023

Md. Saidur Rahman Khan

Lecturer

Department of Journalism, Media & Communication
Faculty of Humanities and Social Science

Daffodil International University

Subject: Submission of Internship Report.

Dear Sir,

| am glad to submit my Internship Report as a partial fulfillment of BSS (Hons.) in
Journalism, Media and Communication. | have done my internship as a sub-editor at Daily
Shapoth for 12 weeks and | am very thankful to my academic supervisor, industrial
supervisor and my university for this opportunity to finish my internship easily. 1 believe that
these will be help in my career. The reports here which enclose all essential information
which | have been accumulate in my internship period.

I would like to thank you for your advices, guidelines and all kind of suggestions to prepare
the report in an appropriate way.

Thank you

Yours Sincerely,
-y’
M)

Omit HasanShaon

ID: 183-24-674

Batch: 35th

Department of Journalism, Media & Communication
Faculty of Humanities and Social Science

Daffodil International University
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Certificate of Approval

| am happy to certify that the Internship report as sub-editor on Daily Shapoth prepared by
Mr. Omit Hasan Shaon, bearing ID: 183-24-674 of the Department of Journalism, Media &
Communication has been recommended for viva-voce. Mr. Shaon has worked with Daily
Shapoth as an intern under my supervision and he has completed the work during the Spring

2023 semester.

| am pleased to certify that, the data and findings presented in the report are the authentic
work of Mr. Shaon, as per my knowledge. Mr. Shaon bears a good moral character and a

very pleasing personality. | wish him all the success in his life.

Saithy Entmmn

Md. Saidur Rahman Khan

Lecturer

Department of Journalism, Media & Communication
Faculty of Humanities and Social Science

Daffodil International University
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Letter of completion of internship from Daily Shapoth

TO WHOM IT MAY CONCERN

This to certify that Omit Hasan Shaon, Student ID No-183-24-674 has
completed his internship at The Daily Shapoth (Online) successfully. He
worked here from 01 February 2023 To 30 May 2023, He was assigned in
various news desks to learn the overall news editing process. The feedbacks
received from desk heads are very positive about his activities.

He was on time and had shown keen interest to learn. His attrtude towards
work was lauded by all in the newsroom.

A N

| wish him all success in life.

P

Md. Abdul Kader
Editor

www.dailyshapoth.com
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Chapter One

Introduction
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1.1. About Daily Shapoth

The Daily Shapoth is a renowned online news portal based in Chandpur, Bangladesh. It has
made a name for itself as a dependable news and information source, serving a wide range of
readers in the area and beyond. Daily Shapoth has built a great reputation for its journalistic
integrity and thorough coverage of local, national, and international events due to its
dedication to presenting accurate, balanced, and timely news.

A group of dedicated journalists and media experts established the portal in 2018 after
realizing Chandpur needed an effective internet news source. Daily Shapoth has made it a
priority to keep the greatest moral standards and give readers informative news on a variety
of topics, including politics, the economics, culture, sports, and more.

As an online news platform, Daily Shapoth makes use of digital technologies to quickly and
widely distribute news. Its adaptable design and user-friendly interface guarantee a fun and
convenient reading experience on a variety of devices. The portal makes use of contemporary
multimedia components, such as pictures, videos, and interactive information, to improve
news delivery and foster a compelling user experience.

The team at Daily Shapoth is made up of devoted journalists, editors, reporters, and technical
staff members who put in a lot of effort to obtain precise data, carry out in-depth research,
and publish news articles in a clear and simple way. To preserve the integrity of the portal
and guarantee the veracity of the news items presented, the editorial staff employs a strict
fact-checking procedure.

Daily Shapoth is dedicated to reporting the news, but it also actively interacts with its readers
through interactive elements including comment sections and social networking channels.
Through this two-way dialogue, the portal may promote a feeling of community and invite
readers to express their thoughts and viewpoints on many topics.

The significance of Daily Shapoth goes beyond that of conventional news reporting. The site
is renowned for its social awareness programs that expose regional problems, encourage civic
participation, and push for positive change in the neighborhood. Daily Shapoth aims to
provide readers with knowledge and encourage thoughtful debate on important issues through
in-depth investigative reporting, opinion pieces, and educational articles.
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1.2. What is Internship?

An internship is a short-term employment that gives students or recent graduates real-world,
on-the-job training in a particular sector or subject area. It is a structured program that is often
provided by organizations to provide people the chance to put their theoretical knowledge to
use their professional abilities in a workplace.

Depending on the company and the nature of the job, internships may last anywhere from a
few weeks to several months. Internships are frequently taken on during summer breaks or as
a requirement for a degree program. Some of them are compensated, while others may be
unpaid or provide a stipend.

Interns may be given a variety of activities and projects pertaining to their area of study or the
business' operations while working under the direction and supervision of an expert. An
internship’s main objectives are to have real experience, develop their talents and acquire
relevant business knowledge. Interns have the opportunity to develop their professional
networks, learn about workplace dynamics and evaluate their career interests and objectives.

The business, engineering, finance, technology, healthcare, journalism, non-profit
organizations, and many more fields all offer internship opportunities. They provide
graduates and students with an invaluable chance to bridge the gap between theoretical
knowledge and real-world application, improving their prospects of finding employment in
the future and assisting them in making career decisions.

1.3. Background of My Internship:

| have a fantastic opportunity to obtain practical experience in the fast-paced field of
journalism and news reporting during my internship as a Sub-editor at Daily Shapoth in
Chandpur. A respected news website called Daily Shapoth is renowned for its thorough
coverage of local, national, and international news.

I collaborate closely with the editorial staff throughout my internship, helping to ensure the
correctness, clarity and adherence to the publication's style rules while editing and
proofreading news pieces. As a Sub-editor | was an essential part of the team responsible for
ensuring that the news that readers of the portal consume is of the highest caliber and
integrity.

| have the chance to improve my editing abilities, develop my understanding of journalistic
procedures and acquire a strong eye for detail during this internship. I learned important facts
about the news industry, the editorial process, the dynamics of the newsroom and the function
of digital media.

© Daffodil International University



1.4 Introduction with the Supervisor

During my internship period in Daily Shapoth, my Industrial Supervisor was Mr. MD. Abdul
Kader. He is the editor of Daily Shapoth. In my internship, he helped me a lot. He also taught
me practically how to collect information and write news.

He assigned me in many types of field. I think which helped me to work as a professional
Sub-editor. He also helped me to work in all of vital programs so that I can learn how to work
with various people rurally.

© Daffodil International University



1.5. Duration of Internship

| got a big opportunity to fully immerse myself in the field of digital journalism during your
internship at Daily Shapoth from 1 February 2023 to 12 May 2023. | observed the daily
operations of an online news platform for three and a half months, gaining invaluable hands-
on experience. During this extra time, | was able to work on a number of projects, such as
writing, editing, and publishing news items, which helped me improve my abilities and grasp
of the editorial process. The duration of my internship also gave me plenty of opportunity to
build genuine relationships with professionals in the field and develop a thorough knowledge

of the rapid-fire speed of internet news reporting.
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Chapter Two

Activities during
Internship
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2.1. List of Weekly Activities:

First Week: (1 February to 7" February)

e My industrial supervisor is a famous journalist in Chandpur. At first day he
introduces himself to me

e Industrial supervisor gave me some instruction about an online news portal.

e Saw previous news which was edited by another Sub-editor.

e Get some knowledge about news editing.

Second Week (8" February to 14™ February)

e Learn about news editing
e Contact with the staff, departments, and corporate policies of the news portal
e Start learning Bijoy keyboard

e Study established sub-editors to gain a knowledge of their tasks and learn from them.

Third Week (15" February to 21* February)

e Practice writing interesting headlines that effectively express the main idea of news
articles.
e Improved Bijoy typing.

e Work with sub-editors to edit articles for style, grammar, and accuracy.

© Daffodil International University



Fourth Week (22™ February to 28" February)

e Find out how proper photographs are chosen for news pieces, taking importance and
copyright rules into care.
e Edited news for news portal

e Develop the ability to summarize news stories in a clear and useful manner.

Fifth Week (1* March to 7" March)

e Understand the value of meeting deadlines and time management skills to ensure
timely publishing.

e Learnt about copyright laws, the ethics of journalism, and the significance of keeping
sources and sensitive information safe.

e Edit and published a news.

Sixth Week (8" March to 14™March)

e Learnt Bijoy typing
e Learnt about news publishing on portal

e Got some instruction from my supervisor about news.

© Daffodil International University



Seventh Week (15" March to 21% March)

e Learnt about search engine optimization strategies to improve news content
popularity.
e Edit and published a news.

e Learn how to modify and improve articles for publication on many digital platforms.

Eighth Week (22™ March to 28" March)

e Translate international news.
e Got instructed about international news

e Edit international news.

Ninth Week (29" March to 4™ April)

e Translate international news.
e Got instructed about international news

e Edit international news.

© Daffodil International University



Tenth Week (5™ April to 11" April)

e My Industrial Supervisor gave me tasks.
e Practice advance news editing

e Took advice from my seniors

Eleventh Week (12" April to 18" April)

e Learn how to add multimedia content to news pieces, such as pictures, videos, and

infographics.

e Learn how to get useful information for users by collecting news from many sources.

e Edit and published a news.

Twelfth Week (19™ April to 25" April)

e Visited a spot with my supervisor for collect news
e Edited a news for news portal

e Made a report in supervision of my supervisor

© Daffodil International University
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Chapter Three

earning and
EXxperience
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3.1 Knowledge Gathering & Learning

| got a great opportunity to immerse myself in the world of journalism, news reporting, and
the workings of a local news organization during my three-month internship at the
neighborhood news portal, Daily Shapoth. Knowledge collection and ongoing learning were
important components of my experience throughout the internship.

| gained an awareness of the significance of accurate and trustworthy sources as | mastered
the fundamental techniques of news collecting and investigation. | learned about several
topics of interest to the people around me through interviews, online research, and attendance
at local events. | was able to acquire a critical eye through this method for spotting interesting
events and gathering data from many sources.

3.2. Knowledge about My Work

| am a newcomer to the journalism, media, and communication fields. | used to study in
university and lack sufficient professional knowledge. after being given the option to
complete an internship at Daily Shapoth. | gain some specialized expertise. Additionally, 1
meet some insightful people. They teach me a lot about my future career, and | also get
advice from them in this area. | believe that my internship experience has prepared me for the
work I will do in the future. My supervisor has continuously helped me learn about all types
of media-related employment.

3.3. Tools and Technologies

| had the chance to work with a variety of tools and technologies that are frequently used in
the journalism and news reporting fields during my internship at the local news site Daily
Shapoth. Here are a few examples:

1. Digital Editing Software

2. Online Research Tools

3. Image and Multimedia Editing
4. Mobile Reporting Tools

5. Online Publishing Platforms

© Daffodil International University
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Chapter Four

Evaluation of
Learning
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4.1. Academic Learning and Practical Work

| have practically applied the academic knowledge as an intern in Daily Shapoth that | have
gained through total 11 semester of university life between the intellectual and practical
fields, there are considerable differences. Learning through books in the classroom versus
learning from experience is almost always different. The connection between academic and
working life is made possible by internships. In some of my course in my academic stage |
learnt about "News Writing and Editing’, "Feature Writing” and "News Reporting” which are
related with my internship period in Daily Shapoth. As a result, it was comfortable for me to

work in this news portal in Chandpur.

4.2. Skills Developed During My Internship

During my internship | assembled some skill from Daily Shapoth. Such as —

1. Bijoy typing

2. Writing and editing news

3. News Gathering and Research
4. Time management

5. Reporting

6. Teamwork and Collaboration

7. Communication and Interpersonal Skills

© Daffodil International University
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4.3 Experiences and Future Career

| think that this internship was an excellent learning opportunity for me as a student of
Journalism, Media and Communication and as someone who is considering a career in
journalism. Through this employment, | learned a variety of valuable skills, like how to
translate stories from English to Bangla, how to use appropriate words in news, how to
rearrange facts to make a story more engaging for readers, etc. It also taught me about the
responsibilities a journalist has to deliver factual information and the various pressures.. | will

always be grateful to the people that helped me complete this internship successfully.

| have earned valuable knowledge and skills from your time while interning at Daily Shapoth,
which | can use to advance my career in journalism and related professions. Now | have a

strong foundation and an understanding of the workings of the journalism business.

© Daffodil International University
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Chapter Five

Conclusion
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5.1. SWOT Analysis of Daily Shapoth

Strengths:

< Use different technologies.
+«+ Can easily communicate with people.

«* Can write and edit news.

Weaknesses:
% Internet problem
¢ Electricity problem

+«» Lack of employees

Opportunities:

%+ Can be work as reporter
% Can work as a Sub-editor

%+ Can produce multi media report

Threats:

+«+ New online competition.
+ Identity theft and hacking.

% Government Regulation.

© Daffodil International University
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5.2 Recommendation

For the previously mentioned twelve weeks, | worked as an intern at Daily Shapoth, one of
Chandpur's most well-known online news portal. | worked as a sub-editor there. | learned a
lot about journalism and its various procedures from them. But everything might be better if
the system were a little bit better. | think I should call attention to a few things that might
make it better and more successful.

e The time frame should be increased six to eight months.
e Need to Improve the workspace
e | suggest Daily Shapoth engage the interns in a variety of roles and treat the internship

project seriously so they may learn about different subjects.

5.3 Conclusion

My internship at Daily Shapoth gave me the chance to fully immerse myself in the world of
journalism and learn about it. 1 have had the opportunity to work with loacl journalists,
editors and professionals at Daily Shapoth. They have advised and mentored me, helped me
to develop both personally and professionally.

I've gained practical expertise in journalism at Daily Shapoth, including news writing,
reporting and the creation of digital material. I've had the honor of reporting on neighborhood
events, conducting interviews and helping to maintain the portal's websites. These
experiences have improved my research and communication abilities. It also improv my
understanding of the significance of providing the public with correct and timely information.

© Daffodil International University
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