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Letter of Transmittal 

 

07 December 2018 

Aftab Hossain  

Lecturer  

Department of Journalism & Mass Commutation 

Faculty of Humanities of Social Science. 

Daffodil International University. 

Subject: Submission of Internship Report. 

Dear Sir, 

It was a great moment of my academic life to submit my Internship report on the three months I have spent in 

the Jamuna TV. The Internship was assigned to me as s partial requirement for the degree of Bachelors of 

journalism and Mass Communication. It was a great experience in respect one of the renowned Jamuna TV. I 

believe the knowledge & experience that I have gathered during my Internship period will immensely help 

me in my professional life. I am very grateful to my supervisor, the Jamuna TV authority, & must the  

Journalism and mass Communication department journalism and mass communication for giving me the 

opportunity to complete my internship program smoothly. I have tried to combine all the necessary data 

available in order to come up with a complete report. I believe that this report, will serve the purpose of my 

Internship program. 

I would like to thank you for your extraordinary advice, direction & to be my supervisor to complete my 

Internship report successfully. 

 

Regards 

Nazrul Islam  

Student ID: 151-24-432  

Batch: 24th  

Department of Journalism & Mass Communication 

Faculty of Humanities of Social science 

Daffodil International University. 
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Fall -2018 semester. 
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success in life. 
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Chapter 01 

 

Introduction 

As a student of undergraduate program of Department of Journalism and Mass 

Communication of Daffodil International University, I have completed 38 courses. But as 

per requirement to complete my graduation, I had to go through with an internship program 

or submit a thesis. I choose to do internship because it is hand on hand learning process 

which give the practical ideas and knowledge of professional work field. I had worked as 

an intern at Jamuna Television for completing my internship program as academic purpose.  

I started my work as an intern at Jamuna Television from 7 September, 2018. I learnt a lot 

during this internship period, like as, news writing and editing, field reporting, camera 

operating, news presenting, working system of web and ticker desk. This report portrays 

all my work experiences and learnings.  

I choose Jamuna Television for my internship, as it is one of the leading satellite television 

channel in Bangladesh. Though I was an intern assignment desk editor and guest 

coordinator (Political talk show) but I had to work with video editing section, graphics 

panel, ingest section and IT section. The opportunity to work independently make me 

happy to share that my internship placement gave me the chance to explore both of the 

side. This work operation 
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Importance of my Internship 

  

 Learn to make a news package effectively  

 To develop my skills in reporting 

 Acquiring knowledge about news room activities  

 To Develop my news sense for work with skilled newsmen  

 Gaining ability to manage work related problems 

 To develop my skill and teamwork capacity  

 To learn about field reporting  
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Duration of Internship 

 

The duration of my internship were 13 weeks, which started on 7 September, 2018 and 

end on 7 December, 2018. I worked for the News and Current Affairs Department of as 

an assignment editor. 
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About My Supervisor 

I am Roksana Anjuman Nicole .It was a strange thing that I have come to media. It was strange 

because I was a Student of Department of Physics in University of Dhaka. Students of physics will 

come to journalism sector is a little bit strange. It really doesn't match. My mother wanted me to 

be a news presenter or a reporter. I will be news presenter side by side I will do other reporting. 

That time the first news channel in Bangladesh was CSB news. They gave a job offer in the notice 

board of the universities. 

 I gave CV. They took many interview from me. I still remember that Morshed Kadri was present 

to take my interview. I heard that he was very angry person. I have read many book written by 

him. I didnt know that he was Morsged Kadri. When I enter to the interview board, he asked 

me,"What is my subject?" I replied that "physics." 

Then he again asked me "What was the purpose of coming here?" From there they got close to me. 

They were like teachers in my profession. When I start my job, I was a reporter. Then I was news 

room editor and in assignment desk. I thought that I will be the news presenter only but I fell in 

love with this job. Then I will work in the field.  
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Chapter 02 

Organization Profile  

 

BACKGROUND OF ORGANIZATION 

 

On 2 February, 2002 Jamuna Group obtained the license from the government to establish 

and operate a TV-Channel titled Jamuna Television (JTV). Jamuna TV is a top ranking and 

fast-growing private satellite television channel in Bangladesh. It was launched on 5 April, 

2014 by the media department of Jamuna Group. Md Nurul Islam Babul is the Chairman 

of the channel while the Managing Director is Md. Shamim Islam. Jamuna TV is a well-

known popular name among the Bangladeshi media.  

This channel is not keeping itself confined within the boundary of Bangladesh; it has 

already crossed the border. Jamuna TV has substantially increased its live breaking news 

and program telecast utilizing its sophisticated transmission equipment DSNG and DMNG 

among the TV channels of Bangladesh. Jamuna TV has taken up the challenges to provide 

its viewers with the latest information and other situations of home and abroad.  

Jamuna Television is an exclusive round-the-clock satellite news channel to provide most 

up-to date national and international news and information to the people of Bangladesh and 

viewers abroad who are interested on Bangladesh. The primary objective of this endeavor 

is to equip our people with the power of knowledge to help them develop well-informed 

opinion on issues of vital concern to them and to the country. 
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Organogram Structure  

 

 

 

Jamuna TV Organogram  

 

 Chief News Editor 

 Senior News Editor 

 News Editor 

 Senior Joint News Editor 

 Joint News Editor 

 Senior Newsroom Editor 

 Newsroom Editor 
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Company Affiliation 

 

 Jamuna Welding Electrode Ltd. 

 Jamuna Electronics 

 Pegasus Leathers Ltd. 

 The Daily Jugantor 

 Jamuana Television 

 Jamuna Spinning Mills Ltd. 

 Jamuna Denims Ltd 

 Jamuna Denims Ltd. 
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Major Activities and Departments 

 

Major Activities of Jamuna Television 

 

During my internship, I observed a number of activities of Jamuna Television of which 

are listed below: 

• Broadcasting stimulation programs 

• Broadcasting National News and daily news 

• Broadcasting International News  

• Live transmission of breaking events   

 

Different Departments of JAMUNA TV 

a) Program department  

b) Set Design and properties department  

c) Make up department  

d) Presentation department  

e) Press and Publication department  

 News and Current Affairs (NCA) Department 

 Reporting  

 Editing 

 Presentation 

 Production  

I have accomplished my internship under the News and current affairs Department.  

 Sales and Marketing department   

 Market Analysis and Research  

 Collection of Advertisements  

 Agreements and documentation  

 Production and promotion  
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 Administration and Human Resources department   

 Management and Human Resources  

 Establishment  

  Communication  

 Broadcast and Engineering department  

 Maintenance.  

 outside Broadcasting  

 Satellite and communication  

 Training and research  

 Finance and Accounts department  

 Budget installation  

 Accounts verified  

 Tax and VAT certificate observation  

 

 Central Desk: 

Verified news information current affairs for news on Air.   

Checking OOV –SOT Time duration for news on Air.  

Command through which news (IV-SOT) – in vision SOT and which News Package.  

 Assignment Desk: 

Creating daily event schedule and maintains filed reporters.  

Contac with filed reporter for LIVE Link Connection.  

Editing Video footage and Export file on Broadcast server.   

 National Desk:  

Collated information local District staff correspondent 

Sometime contacted to LIVE Link from central to Local rural area for news cover   

 International Desk:  

This desk works on international news, mostly the news from outside of the state.  

 Sports Desk Sports desk deals with the sports news from the country as well as 

international. Sometime  
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Chapter 03 

 

Learning Experience 

 

Responsibility 

 

 Also maintain the news room's calendar of events so everyone knows they monitor for 

breaking news and make several rounds of cop calls each day to see if they've missed 

anything. They read all the mail and forward potential stories to appropriate reporters and 

put other items in the calendar. They answer the phones, taking tips, complaints, and 

complements. And an assignment desk editor also maintain mobile contact with field 

reporter for Live – on Air News and contract with link room news feed.  
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Weekly Activities during Internship Period 

 

 Internship joining Date – 07-09-2018  

 Working Pass ID Issue Date – 19-09-2018  

 

1st Weak – (07-09-2018 to 13-09-2018) 7 Days 

 

 Introduced with news room editors and staff correspondents 

 Introduced with Video Editors. 

 Introduced with Broadcast Department Staff.  

 Visited the HR Department  

 Visited and introduced with PCR (Production Control Room) and MCR (Master Control 

Room) Staff. 

 Visited News Studio and Program Record Studio  

 Visited Program section floor.  

 Introduced graphics section Editors.  

 News Department Desk Visit 
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2nd Weak (14-09-208 to 20-09-2018) 7 Days 

 

 Gathered knowledge on News room software working system  

 Observed Video editing system 

 Observed ‘On Air’ Software (RUN DWON) work policy  

 Observed PCR – MCR working procedure  

 News room (OCTOPAS7)  

 New file created  

 ID Link Create  

 OOV – SOT-LIVE –UP ID create   

 Run Down print policy  

 SUPER Create  

 ASTON Create  

 Export  

Bijoy (Professional Bangla Typing) Practice and with News Room PBX Bok Number 

Information observation. Link Room work way policy observation. Maintains section 

visit. Camera store visit and introduce this section staffs.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



14 | P a g e  

 

© Daffodil International University 
 

3rd Weak (21-09-2018 to 27-09-2018) 7 Days 

 

 Filed reporter mobile contact number calling system policy observation. 

 Start this weak Live Link Contac News Room Assignment desk to filed 

correspondent. 

 Through Live reminder on reporter.  

 Make Up Room Visit. 

 Introduce News Presenter.  

 Introduce Video camera Reporters and gather knowledge DMNG policy way on 

Camera and Footage Sending work way.  

 

4th Weak (01-10-2018 to 07-10-2018) 7 Days 

 

 

 SOT cutting system and main point realization and cutting sot for news export on 

panel.  

 SOT Export Maximum time 20 second   

 Printed the news from rundown like custom print, prompter and script print.  

 Introduced to the news editing (audio-visual) system and following Understood 

about News.  

 

5th Week (08-10-2018 to 14-10-2018) 7 Days 

 

 Wrote OOV script for news on Air  

 Started Editing News Package and News Observation how to compile before and 

after OOV + SOT +LIVE FEED compile and creating Package news 

 Started to Archive footage download on news room server 

 

6th Week (15-10-2018 to 21-10-2018) 7 days 

 

 Wrote Marketing news and downloaded video footage from and exporting. 

 Collecting and marketing news and press release. 

 Writing PM program speech note. 
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7th Week (22-10-2018 to 28-10-2018) 7 days  

 

 Gathered knowledge on program control room (PCR) 

 Learned Video Camera connection to DMNG and footage sending process 

 Gathered knowledge on Aveco-machine and Wasp-machine 

8th week (29-10-2018 to 04-11-2018) 7 days  

 

 Compilation of Video footage and sending for reporters  

 Making of graphical photo card, info card, phone card, Information card 

 Transferring Contac Archive to NEWS ID of compile script and footage.  

 MXF file to mp4 conversion with Jamuna TV Logo. 

 

9th Week (05-11-2018 to 11-11-2018) 7 days  

 

 Went to Filed Reporting with Senior Reporters 

 Observed filed work and information gathering techniques 

 

10th Week (12-11-2018 to 18-11-2018) 7 days  

 Smoothly worked on news room. 

 Completed every scheduled task on assignment desk and Video Editing 

panel. 

 Maintained Assignment sheet 

 Maintained proper contact with reserved filed reporters from newsroom 

 Wrote Current News OOV – SOT 
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Special Experience 

During my internship, I have experienced the professional of media working style and 

corporate behavior. Before internship, I didn’t have any idea about all this attitude and 

working style. And with I gather special experience news story script writing properly.   
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Tools and Technology used 

 

 

 News room Silent Trike IV PASS 

 Octopus7 News Room   

 Adobe premiere Pro CC Mac 

 Video camera 

 Data Mobile Network Gateway (DMNG)  
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Chapter – 04  

Evaluation of Learning  

 

Differences and similarities between Academic and Practical Work  

 

Learning in classroom and learning from practical world field is different to me. Internship 

is an excellent way to gather knowledge on a specific area of working sector, where both 

of our theoretical and practical knowledge helps to work. 

Academic knowledge helps to enriched the overall idea on specific subject and related 

arenas. It also helps to moderate our thoughts on social issues and related subject.  

Academic learning is the basement of future career and working field. Practical work is the 

most effective way to learn. It is a hand on learning process. Though there have some 

difference and similarities between academic learning and practical learning process, but 

both are process of learning.   
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Internship Outcome 

 

This internship program helped me a lot to develop myself and enriched overall personal 

skills of mine. The outcomes of this internship program are given below: 

 

 Made positive image of mine to seniors  

 Made many sources  

 Learned a lot of things about electronic media 

 Learned various unknown terminologies 
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Expectation and Experience  

 

I expected hardship, new and surprising experiences, and the professional differences. I 

had my mind set with the purpose of learning whatever useful I can learn. But the actual 

work is much harder, more surprising and intimidating. In classroom one has more than 

enough time to complete an assignment. But working is like a fighting a battle against time. 

I had to be fast and accurate.  

My expectations 

• Getting overall idea of Bangladesh media, especially the satellite TV channel and their 

functions  

• Improve my communication skill and apply it in professional life 

• Be efficient and effective in decision making 

My Experience 

I had the opportunity to practice communication and teamwork skills. Applied some of the 

ideas learned in my academic life. Most importantly, I met new peoples and practiced 

networking skills while establishing a network of professional contacts, mentors, and 

references. It opened a door to advice on the next steps to take on my career path. My 

internship created an opportunity to gain valuable experience and accomplishments to add 

to my resume. 
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Skills developed during Internship Program 

  

During this internship I have developed so many skills which will help me in future 

career.  

 Communication Skills 

 OVV script writing 

 SOT main point gather   

 Professional working skill 

 Professional job life management 

 Career planning and goal setting 

Information and communication Technology section skills:  

 Mac operating system learning  

 Video Editing Learning   

 OOV and SOT Cutting policy knowledge gather.   
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Opportunity for Future Career 

 

I hope this internship program will help my professional life and in career development. In 

this internship period, I made professional relationship with my colleagues. I hope in the 

long run of my career, they will help me. I count them as my professional network.  
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Limitation/s of Internship Program  

 

My field station Jamuna TV is a unique news station. They run their activities adjacent to 

all kind of constraints. At Jamuna TV I was not an employee and most junior. So they don’t 

want to share about their main sources. They did not share with me how they get faster 

information about political matter or sometimes.  
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Chapter 05  

Conclusion  

SWOT Analysis 

 

Strengths 

• Continuously broadcasting news and other programs. 

• Effective news treatment 

• Many media partners and fashion house 

• Independent and strong editorial policy  

• Unique programs and innovative news presentation  

 

Weaknesses 
 

 Job constraint because of lack of knowledge and technology. 

 Some problems created confusions regarding verification of data and new 

information 

 Enough employees to cover news fast and smoothly. 

 Lake of transportation system  

 Lake of Reporter  

 

Opportunities 

• Arrival of new technologies 

• Scope to engage more people in various social media platform.  

• Redesign to make the paper easier to read. 

• Office space can be increased 

Threats 

• Political Influence. 

• Production department are very sensitive department from other department 

• Readers are discouraged to subscribe newspaper as they think papers are threat for 

environment.  
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Recommendations 

 

Media have many differences between academic life and practical field life. Before a 

student enters into practical field through internship they should be introduced with that 

field. So in academic period if students get opportunity to do more outdoor types 

assignment then it’ll help them to overcome their fear. 

 I just want to say that as a student of journalism have to get the spirit of facing both outdoor 

and indoor activities. Television channel we should also know about picture selection in 

while making news packages. It’s really hard for me to recommend all the necessary steps 

to take to overcome as an Intern. But I can recommend some necessary steps to overcome 

the problems I have faced in my “Assignment Desk”. My senior news editor should take 

these decisions to bring out the best output from their department which are noted.  

 

• Recruit more manpower.  

• Train up their employees.   

• Should give equal opportunities to work properly. 

• Should upgrade its technology to the demand of present audience 
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News Presentation Desk NEWS Studio  

 



 
 

 

 

Package Compile Editing and Export Video Editing Panel   

 



 
 

 

 

Observed Camera Crane Control NEWS Studio  

 



 
 

 

 

On Air Switch ARI Camera Practice NEWS Studio  

 



 
 

 

 

Video Camera Frame realized NEWS Studio  

 



 
 

 

 

Video Editing Panel Sound Record Time Photo  

 



 
 

 

 

Autocue Script Basic observed   

 



 
 

 

 

Studio Broadcast Camera operate and introduced  

Crane and Trolley system   

 



 
 

 

 

News Presentation practice and Dry Run Time Photo   

 

 

 

 

 

 

 

 

 



 
 

 

 

                      OOV + SOT Cutting Time  

 

 

             JAMUNA TV NEWS BULLTEN NAME  

 



 
 

 

          OUCTOPAS7 NEWS ROOM SOFTWEAR  

 

 



 
 

 

     PCR Program LIVE ON AIR Countdown Time  

 

 

           Production Control Room (PCR)  



 
 

 

Earth Station Bongobondhu-1 Satellite Connection 

Checking Observation  

 

 

                     Ground Receiver Antea  

 

 



 
 

 

 

 

                       VIDEO EDITING PANEL  

                        OOV+ SOT Export File  

 

 

 

 

 

 

 

 

 



 
 

 

 

 

                Assignment Desk Working Time  



 
 

 

                 In Front of JAMUNA TV Office  

 

                 In Front of JAMUNA TV Office  



 
 

Daily Work Dairy Photo  

 

 

 



 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

 

 

 

 



 
 



 
 



 
 



 
 



 
 

 



 
 

                            Camera Store Visit  

                    Camera Operate Observed  
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