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Letter of Transmittal 

 

18 May 2020 

 

Mr. Md. Rashedul 

Islam Lecturer 

Department of Journalism and Mass Communication 

Faculty of Humanities and Social Science 

Daffodil International University. 

 

Subject: Submission of Internship Report. 

 

Dear Sir, 

This is my great pleasure to submit my Internship Report, which is a part of BSS (Hons.) in 

Journalism and Mass Communication. I concentrate my best to present this report on my internship 

from the Daily Samakal. 

It was great opportunity for me to acquire knowledge and experience. I believe that the knowledge 

and experience I have gathered during my internship period will immensely help me in my 

professional life. 

I have given my best efforts to achieve the objectives of the practical orientation and I hope that 

my endeavor will serve the purpose. However, I will always be happy to welcome any further 

clarification that you may require. 

 

 

Sincerely, 

Fahima Akther Sumi ID: 143-24-413 

Department of Journalism and Mass Communication  

Daffodil International University 
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Certificate of Approval 

 

I am pleased to certify that the Internship report on ‘Working in the Reporting Section in The Daily 

Samakal, ’prepared by Fahima Akther Sumi, bearing ID No:143-24-413 of the Department of 

Journalism and Mass Communication has been approved for presentation and defense. 

Fahima Akther Sumi has worked with The Daily Samakal as an intern under my supervision. He 

has completed the work during the Spring- 2020 semester. 

I am pleased to certify that the data, the findings presented in the report are the authentic work of 

Fahima Akther Sumi. 

As a human being, he bears a good moral character and a very pleasing personality. I wish her 

all success in life. 

 

…………………..... 

Mr. Md. Rashedul 

Islam Lecturer 

Department of Journalism & Mass Communication 

Faculty of Humanities and Social Science Daffodil International University 

 

*Note: The concern letter couldn’t be collected due to coronavirus pandemic disease. I am 

in my hometown now due to lockdown. I will surely submit this next as soon as I get it. 

 

 



© Daffodil International University                                                                                                         iii | P a g e  
 

Acknowledgement 

This internship period was a very nice experience for me because it has given me the opportunity 

to understand the professionalism and the outer world. 

With gratefulness I would remember all of those who helped me during my internship period. 

Specially, I express deep gratitude to my honorable academic supervisor Mr. Md.Rashedul Islam 

for his great supervision. I think a good report has been prepared by me only for his outstanding 

observation. I also thanks all of my teachers of the department for their cordial help. 

I would also thank the Samakal family for giving me the opportunity to complete my internship in 

their renowned organization. I hope the knowledge and experience gathered from The Daily 

Samakal will help me in future professional life. That’s why I would like to thank Mustafiz Shafi, 

acting editor of The Daily Samakal and the chief reporter Loton Ekram. 

 

 

 

Fahima Akther Sumi 



© Daffodil International University                                                                                                         iv | P a g e  
 

Executive Summery 

 

I have completed my internship at The Daily Samakal, one of the most renowned newspapers in 

Bangladesh, as a reporter for partial fulfillment of my BSS degree in journalism and Mass 

Communication from Daffodil International University. I covered reports on many issues that 

gathered the practical knowledge of information gathering and news writing. I have learned many 

new professional thing that will help in my future career.  
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Chapter One 

INTRODUCTION 
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1.1. What is an Internship? 

 

An internship is a period of practical work experience offered by an employer or organization to 

give students and graduates exposure to the working environment, often within a specific area 

which relates to their field of study. Internships can be as short as a few week or as long as a 

year. And it can be paid or voluntary. Generally, an internship consists of an exchange of 

services for experience between the intern and the organization. Besides Internships are also used 

to determine if the intern still has an interest in that field after the real life experience. 

 

1.2. Why is it important? 

 

Internship is very important for new graduates or fresher. Actually any one can’t really 

understand what a job is all about until she has worked in that environment. Internships are great 

opportunities to gain these practical knowledge. Internships are also great opportunities to speak 

directly to people who have experience in the role we aspire to; and their knowledge of the job 

and working environment will give us a greater understanding of what it’s all about and what we 

need to do to progress. 

An internship can give us a real insight into the world of work, allowing us to build on the theory 

we learned at university and helping us to gain practical skills that will help strengthen our CV 

and make us more employable. 

It is not unusual for employers to make a full-time job offer to their intern. Many employers use 

internships as a trial period and will already have plans to recruit on a permanent basis. 

Therefore, it’s vital for the intern to make a good impression, turn up on time, be enthusiastic and 

show flexibility, commitment and adaptability. 
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1.3 The Daily Samakal in a Brief 

The Samakal is a Bengali daily newspaper published from Tejgaon, Dhaka. It is a newspaper of 

Times media limited which is the sister concern of Hamim group. It started publishing on 31 

May 2005 and the circulation of Samakal is around 2 lakh. The newspaper published 24 pages 

regularly and some times more than that. It has online version also. Mustafiz is serving as the 

acting editor of this paper after the death of it’s founder editor Golam Sarwar. 

It has also published some weekly suppliments also. kaler kheya, shaili, Taka Ana Pai and Alor 

Pthojatri are famous among them. 

Many noted columnists are regularly writing for this newspaper. Abdul Gaffar Chowdhury, 

Hasan Azizul Huq, Shahriar Kabir, Badruddin Omar, Economist Anu Muhammad are some of 

them. 

Regular pages that are published in the Daily Samakal 

 

• National 
 

• News(khobor) 

• Local news(lokaloi) 
 

• Editorial(shompadokio) 

• Muktomoncho 
 

• Sports 
 

• Industry and Commerce(shilpo o banijjo) 
 

• Entertainment(Anondo pratidin) 
 

• Pathshala 

 

1.4. Duration of Internship 

Dhaka City Election and Corona Virus Covering in the news. I can’t properly fulfill three 

months of internship. I officially worked in Daily samakal (20 January to 5 April) over two 

months. But unofficially I will work with them another one month also. 
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Chapter two 

Learning and Experience 
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2.1. Daily Activities 

 

I have no day off. I worked here 7 days weekly. My office hour was 10 am to 10 pm. Sometimes 

more than that. When I started my work my duty area was the National press Club. I went there 

at 10 am. Then after covering the news I went to my office at 3 pm. There I write down the news 

which is in my hand. Then I would write a scroll (which news to be published today), weather 

news and assignment (Tomorrow's events to be covered by reporters) lists. Then around 10.30 

pm I would come out from my office. 

2.2. Tools and techniques applied 

 

In my office we all used a different font for news writing named samakal. It was similar to Bijoy 

Typing. But there have also been some changes also. There is a local area network in our office 

where every desktop is connected to the network. After completing news reporters submit it to 

the specific server named `reports’. We also submit printed copies of these news. Then after the 

signature of the chief reporter in printed copy sub editors check it and then it goes to the reading 

section to correct spelling. Then after page make up it was finally published. Besides there were 

land telephone which we used to gather information and internal communication. 

2.3. Person meet and interviewed 

 

I have met with various prestigious political persons, Economists, Social workers, right activists. 

It is very difficult to mention the name of all. Some of them are Right activist Khushi kabir, 

Hamida hossain, Health activist dr. zaforullah chowdhury, Election Commissioner Kabita  

Khanam, Dhaka city Elected Councilors etc. 
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2.4. Places/offices visited for information gathering 

• Election Commission Bangladesh national press club 

• Dhaka Reporters Unity 

• CIRDAP auditorium 

• Bangladesh Meteorological Department etc. 

 

2.5. Reports prepared 

I have prepared 80 news .Among them based on the importance Samakal have published around 

60 news stories within two months. 

2.6. Learning and Experience 

I have learned many things within these two months. Now I know how to collect information and 

how to write proper news in a few words. The best thing that I learned from the area is there is 

no chance to give excuses for any failure and time is very important. There can be huge traffic 

jams on the road or there may be no vehicle in the road but I have to reach it timely anyhow. 

Some key learning are: 

• Communication 

• Data collection 

• Timeliness 

• News value 

• News treatment 

• Bijoy type 

• Professionalism 

• Language skills 
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2.7. Week based activity 

First Week: (January 20-January 26) 

• First I talked to the secretary about the internship letter from my University and he 

wanted to know in which section I was interested to join. 

•  Second my Supervisor, the chief reporter of the newspaper, shared rules and 

regulations with me and took me to a desk according to choice. 

• I was given assignment at 11.30 pm for the next day from the TNT of the office. 

• I covered the assignment the next morning and then I started writing the news. 

•  I completed the field assignment news writing and submitted the print copy of the 

news to the Chief reporter desk. 

•  I was adopted to Bangla typing previously and I need not to re-practice this in the 

office. 

• The first news was published the next day. 

• My six news were published in the first week. 

 

Second week: (January 27- February 02) 

 

•  I completed the field assignment news writing and submitted the print copy of the 

news to the chief reporter desk. 

• There my new colleagues and the other reporters. 

•  Chief reporter advised me to cover special news also with the daily news and I started 

to cover. 
Third week: (February 03-February 09) 

•  I completed the field assignment news writing and submitted the print copy of the 

news to the chief reporter desk. 

• From the press release of the chief reporter, I made another 2 or 3 news entries and 

Submitted them. 

• Made news about the weather forecast. 
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• The assignment lists two days of the week. 

• Made special news and submitted it to the Chief Reporter. 

 

Fourth week: (February 10- February 16) 

•  Joined the official meeting With the Secretary and other reporters at every Saturday 

advice by chief Reporter. 

• I completed the field assignment news writing and submitted the print copy of the 

news to the chief reporter desk. 

• From the press release of the chief reporter, I made another news submission. 

 

Fifth week: (February 17 - February 23) 

•  I completed the field assignment news writing and submitted the print copy of the 

news to the chief reporter desk. 

Sixth week:( February 24- March 01) 

• I completed the field assignment news writing and submitted the print copy of the 

news to the chief reporter desk. 

• Write desk news. 

Seventh week:( March 02- March 08) 

•  I completed the field assignment news writing and submitted the print copy of the 

news to the chief reporter desk. 

• My first bi-name news Was published. 

 

Eighth week:( March 09- March 15) 

•  I completed the field assignment news writing and submitted the print copy of the 

news to the chief reporter desk. 
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Ninth Week: ( March 16- March 22) 

•  I completed the field assignment news writing and submitted the print copy of the 

news to the chief reporter desk. 

• Write News about the weather forecast. 

•  

Tenth week: (March 23- March 29) 

• Completed the official activists from my home due to Covid-19 
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Chapter Three  

Evaluation of Learning 
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3.1. Similarities and differences between academic learning and practical work 

 

Academic learning and practical learning are part and parcel of each other. Without practical 

experience academic learning is useless. Besides, without academic learning practical work can’t be 

successful. So the combination of these two can make a real journalist. Academic learning tells us 

how to work and practical work directly teaches us how to work. If we don’t have both academic 

learning and practical experience we can’t be a good journalist. 

 

3.2. Usefulness of the learning from the internship 

 

Internship is very important for any student. It teaches him/ her practical work experience. 

Before internship any student can’t understand the real picture of the area he belongs to. During 

internship an intern can learn how to work in an official environment, what rules they should 

follow and how to behave with colleagues. It is the place where he/she applies his/ her academic 

learnings. 

 

3.3. Gaps in the process of learning and solutions 

 

I think a two or three months internship is not enough for practical learning. Six months can be a 

good choice. Now I only work in the reporting section and I can’t learn sub editing. If I get more 

time I also work in the editing section. so I think I have a huge gap in sub editing. 
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3.4. Limitations 

I think they have a huge gap in hospitality. Within two months the office didn’t offer us a cup of 

tea. It is very embracing. But the colleagues were very friendly and their behavior was also good 

but they also have the lack of hospitality. Besides Some reporters are lazy. They don’t want to go 

to assignment properly. Without this they need more political reporters. They need more vehicles 

to work smoothly. 

 

3.5. Conclusion 

At the end I want to tell that Internship is a new experience of my life. It learned me what is 

professional life and how I can be a professional. Actually this is the place for apply academic 

learning’s. 
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