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Executive Summary 

  
 

This report is about internship since I worked as an ‘Apprentice Sub-Editor’ in a 

renowned newspaper Daily Kalbela. It consists of my practical experience, 

obstacles I faced and all the things I have learned during these twelve weeks of my 

internship period.  

It also has information about the industrial supervisor, tools and technologies used, 

and the skills I have gathered during this time. The differences and similarities 

between academic and practical work are also stated here. 

Along with other things I have also done a SWOT analysis of Kalbela describing 

the strengths and weaknesses with also the threats and opportunities it has.   
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smoothly. Any data that was necessary and available,  

 

I tried combining in the report in order to complete it. I believe this report will surely be serving 

the whole purpose of my internship. I would like to thank you for your kind support, extraordinary 

advice, direction and being the supervisor to complete my internship report successfully. Thank 

you. 
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Under my supervision Mr. Muhajir worked in Daily Kalbela as an Intern Journalist. He completed 

the internship during August 18th to November 14th. I am pleased to clarify that the data, the 

findings presented in the report are the authentic work of Majharul Haque Muhajir as per my 

knowledge. 

To my knowledge, Mr. Muhajir bears a very good moral character and a very pleasing personality. 

I wish him all success in life. 

 

 

 

........................................ 

Md. Saidur Rahman Khan  

Lecturer,  

Department of Journalism, Media & Communication  

Daffodil International University 

 

 

 



 © Daffodil International University

  
Page - vi 

 

Acknowledgement  

 

First of all I humbly present my gratitude to all of my teachers and supervisors, without whose 

help this internship would never be possible. This internship gave me the opportunity to learn 

about the work station outside of the classroom and have gathered a lot of experiences. I express 

gratitude to my honorable academic supervisor Md. Saidur Rahman Khan sir for giving me the 

right instruction to combine both theoretical and practical knowledge to prepare this report. 

I would like to thank the authority of Kalbela for allowing me to complete my internship at their 

organization. Everything I have done in these twelve weeks helped me acquire a lot of experience 

and knowledge which have made me skilled in practical works. I would like to thank Rijuana 

Rinty, Join News Editor at Kalbela, under her right instructions I have learned many important 

skills needed for the practical work. I am also thankful to Kalbela Head of Online Mr. ARM 

Delwar Hossain. He always inspired me to be creative and different.  

I am especially thankful to Aftab Hossain, Head, Department of Journalism, Media and 

Communication, Md Rashedul Islam, Senior Lecturer, Department of Journalism, Media and 

Communication. I am also thankful to the alumni of our department for their cooperation on my 

internship placement and valuable suggestions. I am also thankful to the authority of Daffodil 

International University.   

 

 

…….………………….. 

Majharul Haque Muhajir  

ID: 191-24-688 

Batch: 36 

Dept. of Journalism, Media & Communication  

Faculty of Humanities and Social Science  

Daffodil International University 



 © Daffodil International University

  
Page - vii 

 

Table of contents 

 

SL No. Content Page No. 

 

Chapter One- Introduction 

1.1 About Kalbela  2 

1.2 Internship: An Introduction 4 

1.3 Background of My Internship 5 

1.4 My Internship Supervisor 6 

1.5 Duration of my Internship 7 

 

Chapter Two- Activities During Internship 

2.1 List of weekly Activities. 9 

 

Chapter Three- Learning and Experience 

3.1  My duties and tasks during the internship 14 

3.2 Technologies Used 15 

3.3 Special Experience 16 

 

Chapter Four- Evaluation of learning 

4.1 Practical Work and Academic Learning   18 

4.2 Skills developed during internship 21 



 © Daffodil International University

  
Page - viii 

 

 

 

 

  

 

 

 

 

 

 

4.3 Future Career Opportunities 22 

 

Chapter Five- Conclusion 

5.1 SWOT Analysis 24 

5.2 Recommendation 26 

5.3 Conclusion 27 

 

Appendix 

Appendices-A References 29 

Appendices-B My Reports 30 



 © Daffodil International University

  
Page - ix 

 

 



 © Daffodil International University

  
Page - 1 

 

 

 

 

 

 

 

 

Chapter One: 

Introduction 
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1.1 About Kalbela 

 

 

The Daily Kalbela is Bangladesh's first widely read daily newspaper that is published from Dhaka 

in Bengali. The Government of Bangladesh granted the newspaper license to publish for the first 

time on January 25, 1991. The newspaper not only publishes news, but it also promotes social 

awareness and education.  

As a result, the general public is accepting Kalbela with more frequency. In addition to its daily 

print edition, Kalbela offers a separate online publication that posts news twenty-four hours a day. 

With a focus on new style journalism, Kalbela is already well-known on online media.   

Since June 2022, Abed Khan, a renowned journalist in Bangladesh, has been the paper's editor. A 

government announcement states that the daily newspaper would have an estimated circulation of 

1 lakh 40 thousand in 2019. Santosh Sharma is the publisher of the daily newspaper on behalf of 

Kalbela Media Limited.  The newspaper's main office is in Dhaka's Newmarket area. There are 

250 journalists now employed by this newspaper. 
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1.2 Internship: An Introduction 

 

"Education does not teach us how to act; education fundamentally tells us how to behave," said 

the legendary philosopher Aristotle. While doing an internship, I realized the truth in this proverb.  

Academic education has taught us how to communicate as journalism students. However, the 

method of communication is determined by the circumstance, the party, and the setting.  

We may learn about a variety of theoretical subjects in academic life as well as put those theoretical 

skills to use in departmental projects. We know that the majority of the work done in the 

department of media and communication is practical. Because of this, internships are crucial for 

enhancing core competency.  

This internship helps a person build their professional abilities and provides them a clear idea of 

their career. People embrace a professional outlook on their work as a result of this. Because an 

apprentice and an intern both receive work experience in a home through internships.  

Through internships, students get the chance to translate the theoretical information they have 

learned in the classroom into professional abilities.  

Learning different organizational habits, such as how to adjust to the institutional context, is just 

as important as gaining experience and abilities.  

Additionally, a student may prepare themselves effectively during this process, which will be 

beneficial to them later in life.  
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1.3. Background of My Internship 

 

According to the specifications of our curriculum, you must complete an internship or project with 

a reputable company.  

The BSS (Hons) in Journalism, Media, and Communication (JMC) course's curriculum is set up 

such that, in the final stretch of the academic year, students can study and put their newfound skills 

to use in the real world. 

I picked Kalbela as my intern because my goal is to become the perfect journalist. Ek Jhak Tarun 

and the Kalbela online crew are always a blessing to me. The multimedia staff at Kalbela is doing 

a fantastic job, despite the fact that the newspaper is online. 

My personal preference was Kalbela for my internship, since I am convinced that Kalbela would 

swiftly reach everyone. Furthermore, I am able to claim that I was always in their way.  

There are social media pages for Kalbela World, Kalbela National, Kalbela Sports, Kalbela 

Entertainment, Kalbela Islamic, and more. Anywhere I can have the chance to learn. 

Additionally, I have received enough support from everyone to write a feature or soft story. So I 

decided to finish my internship in Kalbela. 
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1.4 My Internship Supervisor 

 

I finished my internship under the supervision of  Rijuana Hasan Rinty, Kalbela's joint news editor. 

She is regarded as an expert journalist who has worked in news writing, editing, and news 

selection. She has spent the last 13 years working in this field. 

She has worked as a senior news editor at Desh TV for 8 years and for 4 years as an assistant news 

editor at Daily Amader Somoy, and she is currently serving in Daily Kalbela.   

Apart from working on the national desk, she has also worked on the international desk and the 

sports desk. Besides, she has always helped and supported me in any matter related to news. At 

times, she is working at a desk where she has to work on various assignments and get instant 

feedback.  

 

With My Supervisor Rijuana Hasan Rinty 
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1.5 Duration of my Internship 

Beginning on August 1, 2022, I will be working as an intern at Kalbela. Since October 24th, 

2022, I have worked here for the previous 12 weeks.  
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Chapter Two 

Activities during Internship 
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2.1 List of Weekly Activities: 

 

Week 01: (1 August to 7 August) 

 

 Received an introduction to my supervisor 

 Have a basic understanding of the Kalbela news section 

 Acquired a foundational understanding of Online Panel 

 Discover helpful software 

 Acquired knowledge about the House Policy 

 

Week 2: (8 August to 14 August) 

 

 Get to know Avro and Bijoy Typing 

 Have ideas for various workstations 

 Acquired knowledge of many forms of news 

 

Week 3: (15 August to 21 August) 

 Consulted global news sources. 

 Improved typing on Bijoy. 

 Edited news at the district level. 
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Week 4: (22 August to 28 August) 

 Editing news about sports 

 Translation of International news 

 

Week 5: (29 August to 5 September) 

 Revision of the news 

 Translation of International news 

 Received a directive to write feature news 

 

Week 6: (6 September to 12 September) 

 Revision of the news 

 Translation of world news 

 Make script for National News. 

 Voice Over 

 

Week 7: (13 September to 19 September) 

 Making a multimedia script.  

 Editing national news. 

 Voice Over 

 

 

 

 



 © Daffodil International University

  
Page - 11 

 

Week 8: (20 September to 26 September) 

 Involved editing national news 

 Receiving instructions on how to produce feature news.  

 Writing byline news. 

 

Week 9: (27 September to 3 October) 

 Assigned to edit national news.  

 Compose feature news.  

 Making a multimedia script.  

 

Week 10: (4 October to 10 October) 

 Edited feature stories  

 Edited national news  

 Making a multimedia script.  

 Voice Over 

 

Week 11: (11 October to 17 October) 

 Assigned to edit national news.  

 Compose feature news.  

 Making a multimedia script.  

 

Week 12: (18 October to 24 October) 

 Assigned to edit national news.  

 Compose feature news.  

 Making a multimedia script.  

 Voice Over 
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Chapter Three: 

Learning and Experience 
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3.1 My duties and tasks during the internship 

 

During Daily Kalbela, I primarily worked at the national desk. My primary responsibility was to 

edit, cross-check, etc., the different news items submitted to the Dhaka reps. 

Additionally, I organized the different video images that were supplied to Kalbela National, 

wrote their scripts, and made them broadcastable. Cross-checking news sent by representatives in 

case of Dhaka news.  

 

 • Editing news sent to delegates  

 • Eliminating linguistic redundancy or inconsistency  

 • Writing publishable news from news releases • Gathering news from international media   

• Change the news structure by keeping the news collection and information from the news 

portal  

• Writing big news short, i.e. reducing the number of words while keeping the information 

straight. 
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3.2 Technologies Used: 

 

My primary tool for my job as a sub-editor is the PC I use daily. I looked at the district 

correspondents' emails and different foreign news sources. 

I edited news using Microsoft Office software. Common Universal systems that could be accessed 

from work computers were facility tools. This is the PC used at work. We are constantly guided in 

this by Kalbela's thing. 

Mastered the use of Photoshop and Paint to correct photographs. Typically, the reps provide 

images in various sizes. I would use Paint or Photoshop to resize the image to 960 by 540, and 

then I would submit it. 

Having access to Kalbela's private online panel allowed me to submit and modify news very 

simply.  
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3.3 Special Experience 

 

 

 

I regularly worked there as a subeditor, but I also did voice over work on a regular basis. My voice 

was almost always broadcast, which is constantly precious to me. In addition to applying my skills 

from my time on university, I have participated in panels and produced Facebook Live videos.  
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Chapter Four 

Evaluation of learning 
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4.1 Practical Work and Academic Learning 

 

My twelve week internship at Daily Kalbela was moderately long. During the period 

I have learnt a lot and gained a lot of experience during this lengthy period of time while complet

ing a variety of tasks. Difference between academic and practical experience: In our department 

studies, we have read about various theories of Five W’s & H, Inverted Pyramid, Pyramid 

Structure, written in the exam. But I have learned to apply them more properly while working in 

practice. How to convey the news to the reader in few words and appropriately is the question that 

is at the top of the newspaper. I got the proper understanding and knowledge of these things while 

working at Kalbela.  

 

a. Improve Bengali typing skills 

In the beginning the seniors at my desk said that the thing we lack the most is time. So to save time 

we need to make our typing hand faster and better. So that when we get an exclusive or breaking 

news, it is not delayed because of our typing speed. While working here, my Bengali typing speed 

and skill has increased a lot. Improve writing skills although writing is a pleasure for me, it took a 

lot of speed at first to master the idea of conveying the main plot and information of a big story to 

the audience in only 5/6 sentences. After working I learned to slug and write very well.  

 

b. Translation 

Translating With the benefit of working in national as well as international desk, Bengali as well 

as English to Bengali translation is also well occupied.  
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c. Team work experience 

The workload at the national desk was very high. In spite of this, I have learned from here that 

everyone should do their work properly and on time with mutual respect.  

 

d. Deadlines 

Learning to work on deadlines there was very little time before each news. Learned how to best 

get work done within deadlines by sharing work. 

Learning and writing aspects of news I have learned while working here that the same story can 

have different narratives or aspects. Senior co-editor Shahidul Bhai would often explain to us 

which angle of news to work on and why. 

 

e. Writing news from news bulletin 

Many times the reporter sends the news bulletin of a government or private organization directly 

to the newsroom. Or from the office, news bulletins of various organizations can be given, which 

have to be published after making them in the form of news. As a result, the skill of writing news 

from news bulletins has been developed very easily. 

 

f. Correcting weaknesses of the report 

A report has many types of weaknesses. Such as informational, spelling or grammatical 

weaknesses. As a co-editor, it is our responsibility to write the most readable text for the reader. 

As a result of doing these things, I was able to fix any report weakness very easily. 
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Improving Communication Techniques: At times, major events require immediate communication 

with the reporter. Apart from this, as a result of working in an organization, one has to maintain 

contact with people of different classes and professions in the society. This has enhanced my 

institutional and professional communication skills. 

 

g. News gathering 

A reporter reports on any subject. But not all of their reports can be given. Nor does all news have 

news value. The policy of the organization has to be taken into consideration. As a co-editor I 

learned the job of news selection well. 

 

h. News Treatment 

Not all news are of equal importance. Its importance varies from news to news. And this work is 

done by a co-editor from his news sense. As a result of doing an internship at Daily Kalbela, I was 

able to get a good handle on news treatment.  
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4.2 Skills Acquired During My Internship: 

 

During my twelve weeks as a sub-editor at Kalbela, I was able to acquire certain skills that I can 

use going forward. At the time, I worked as a desk staffer, editing and translating local reporters' 

news reports. Some of these acquired skills are listed below: 

 Time management 

 improved Bijoy Typing 

 Writing byline news 

 writing feature news 

 Editorial news 

 Improving headline writing 

 professional attitude 
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4.3 Experiences and Future Opportunities: 

 

As a student of Journalism, Media & Communication and as someone who is interested in a career 

in journalism, I think that this internship was an excellent learning opportunity for me.  

 

Through this employment, I’ve learned a variety of practical skills, like how to translate stories 

from English to Bangla, how to use appropriate words in sentences, how to rearrange facts to make 

a story more engaging for readers, etc. It also taught me what duties a journalist needs to do.  

 

The types of pressures he encounters from multiple sources, and reliable information. I will always 

be grateful to the people that helped me complete this internship successfully.  
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Chapter Five 

Conclusion 
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5.1 SWOT analysis of Daily Kalbela: 

 

Strengths: 

 

 Professional Reporters 

 Enough correspondent around the country 

 Professional editing team 

 Excellent newspaper printing  

 

Weaknesses:  

 

 Not enough employees in Online 

 Only 2 reporters on the online sports beat. 

 No canteen 

 Lack of transportation  

 lack of significance people for new media 

 

Opportunities:  

 

 Increased popularity 

 Potential for advertising 

 Excellent Online Portal 

 Popular In Social Media  
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Threats:  

 

 Skilled journalists may quit 

 Political power 

 Employees could walk out if there aren't enough chances. 

 Risk of receiving a bad review on social media 
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5.2 Recommendations: 

 

The past twelve weeks have been spent working as an intern at The Daily Kalbela, one of the most 

well-known publications in this nation now. At that desk, I worked as a subeditor.  

By being there, I learned a lot about journalism and its many procedures. But everything might be 

better if the system were a little bit better. I think I should call attention to a few things that may 

make it better and more successful. 

Daffodil International University students are required to complete a three-month internship as 

part of their program; however, the time frame should be increased to six months.  

I suggest that The Daily Kalbela utilize the interns in a variety of capacities and treat the internship 

project seriously so that they can learn about a range of subjects. 
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5.3 Conclusion 

 

At the end of the program, my internship at The Daily Kalbela was an achievement. I've learned a 

ton of innovative abilities that are vital to the media sector.  

At first, it was unquestionably challenging. Although at first I thought it would be easy, even 

translating a routine news article may be challenging. I found it really challenging in the first few 

weeks to think of appropriate Bangla terms for the translation assignment. 

 For me, it became easier with time. The amount of time I used to spend translating a narrative was 

another unpleasant feature. Previously, it would take many hours to finish one tale, but with time, 

that time has also decreased.  

My supervisor welcomed me with great enthusiasm and provided me lots of wise advice. I have 

no doubt that the knowledge I've gained will be valuable for my future career. I appreciate The 

Daily Kalbela and my university for this.   
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Appendices-B: My Reports 
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