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Letter of Transmittal 

 

6th May, 2018 

Md. Shariful Islam 

Lecturer 

Department of Journalism and Mass Communication 

Daffodil International University 

4/2, Sobhanbag, Dhanmondi, Dhaka-1207 

Subject: Internship report submission 

Sir, 

It’s my pleasure and honor to present my internship report to you. I have tried my level 

best to satisfy the necessities of the report. I see myself as exceptionally lucky to set up this 

report under your direction. This has been an awesome open door for me. It has given me 

an incredible breadth of applying the accumulated classroom information down to real 

field. 

Therefore, I anticipate that you will excuse my unintentional mistakes in preparing this 

report. I will be grateful to answer any sort of query you think necessary as now and when 

needed. I am always free to share the pleasure of discussions. 

 

Thanking You 

 

……………………….. 

Tanvir Ahmed 
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ID:  141-24-400 

Journalism and Mass Communication Department 

Certificate of Approval 

I am pleased to certify that the Internship report on “Desk reporting for print Media: 

Professional Experience in "New Age” Prepared by Tanvir Ahmed, bearing ID No: 142-24-

400 of the Department of Journalism and Mass Communication has been approved for 

presentation and defense. Tanvir Ahmed has worked New Age with as an intern under my 

supervision. He has completed the work during the Spring-2018 semester. 

I am pleased to certify that the data, the findings presented in the report are the authentic 

work of Tanvir Ahmed. 

As a human being, he bears a good moral character and a very pleasing personality. I wish 

her all success in life. 

 

 

  

………………………………….. 

Md. Shariful Islam 

Lecturer 

Department of Journalism & Mass Communication 
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STATUS REPORTS(Intern) 

Months:Three months 

Name of Intern: Tanvir Ahmed 

Name of Host Organization: The New Age 

 Name of Mentor: MustafizurRahman 

TASK FOR THE MONTHS  

Desk reporting and Editing 

SIGNIFICANT ACCOMPLISHMENTS: 

I have highly taken in a ton and have increased significant experience and learning while at 

the same time gathering data for the news. It was surely extraordinary open door for me to 

take a shot at this genuine venture to realize my hypothetical learning of this course in the 

useful field and some more which is out of this revile. It is a respect for me to join as an 

intern desk reporter in New Age Newspaper. It is a stage for me to gain some new useful 

knowledge and building up my correspondence affirmation. 

Number of Hours Worked :    six hours(average)daily 

 

Intern's signature                    Mentor's signature 
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Chapter 1: Introduction 

1.1 What is Internship? 

 

 Internship refers to learning experience that deliver meaningful, applied work related to a 
student’s field of study or job interest.  Internship takes a student the opportunity for new 
exploration and prosperity, and to become acquainted with new skills. Student gets the 
opportunity to experience with new ideas and thoughts in the field. Developing skilland 
potentially build a connection for future full-time employees. 

 Internship offers a part-time and full-time work for administrative duties. 

 Set-up a clear project description for the tusk experience. 

 Introducing the students to the organization 

 Helps the employee develop and achieve learning goals. 

 

1.2 Internship aptness 
 

 An internship provides a real experience and makes an opportunity to become 
skillful employee. 

 To explore something new and developing communication skill. 
 Internship can be the door of new job. 
 Real field experiences provide a huge confidence. 
 Internship experiences are developing analytical ability for job market. 

 
Internship provides a significant experience and mastery that can enable you to secure 

your fantasy work in the business. Regardless of whether an Internships program is 

paid or unpaid, it doesn't change its esteem. It is interests in your future.  

 

Regularly, understudies are hesitant to seek after Internships since they stress they'll 

be stuck doing modest assignments like getting ready media and autoclaving dish sets 

in the lab and let be honest nobody needs to work for nothing. In all actuality, in spite 

of the fact that not all Internships programs pay in real money, they do pay in different 

ways. 
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Chapter 2: Internship project in brief  

2.1  Organization: New Age| The Out Spoken Daily 

 

2.2 Introduction to the Organization 

New Age is countries most outspoken daily and its stand for anti-establishment 

phenomena. To maintain objectivity and journalistic ethics the daily has its root 

foundation. Now a days when houses are straggling for survive when New Age able to 

maintain his high scale of traditional professionalism. 

Managing Director :ShahidullahBadal 

Editor :NurulKabir 

Formet: Broadsheet 

 

 

Structure of Organization: 

 

New Age follow the traditional Print media organizational structure. Started with the 

publisher at top and editor, Editor-In-Chief. Editorial stuff divided by two sections. One 

is  “west Zone” and another ” east zone” 
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 Structure In flowchart 
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Chapter 3: Activities during Internship 

 
3:1 Daily Activities in the house 

My daily activities in house to read the news content for increasing news 

sense. Sometimesover lapping the content to make it more readable and 

make it in a good shape. 

 

Editing: press release, local report, following political rally , and marginally 

helping other to correct the grammatical error. 

 

3:2 Tools and technics 

 MS Word 

 Snipping tools 

 Octopus Software 

 OCR 

 
 

Snipping tools 

 
 

 



Daffodil International University Page 13 
 

 

 

 

Octopus software 

 

 
 

 

 

 

 

 

 

All the examples attach to the Annex file. 
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3.3Places visited for information gathering 

There is limited option for desk reporter and assistant editor to visit the place and 

gathering news though I insist my supervisor to take an assignment for this report. 

The assignment   was BAPA and its  Member organization rally called “Noise Free 

Environment for Children” 

 

 

3.4 Other activities 

Besides my work I have tried to make communication with senior journalist to  beinga part 

of their collaborating daily work. Do my extra effort to learn something new and some 

thing helpful for me. 

 Tried to learn new softer like CS 10 

 Good relation with senior journalist 

 Despite of difficulties always tried to be positive and good learner  

 

At my desk 
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Chapter 4: Evaluation of learning 
 

4.1 Academic learning and practical work 
After almost four years of academic learning when I put my first step on practical 

word as  a journalist in intern, it was totally  new strange world for me . New 

challenge, new environment, with the people I didn’t meet ever in my life but I I 

have to cop up with it. 

 

So there is huge difference between academic life and practical field. In academic life 

there is a plenty of familiar faces looking for me for any kind help but practical field 

you are all alone. But this tuff situation makes me more strong professional person 

then before. So it was necessary for every student to take steps ahead in real world. 

 

4.2 Impotence of learning from Internship 
Internship playing a key role to make professional person. Practical world refers to 

experience campaigner with valuable employee who is really useful for the House. 

so fare academic learning raise a student by theoretical bases but internship project 

is all about practical learning.  Without practical knowledge and attach with 

professional houses student would fall into a strange ocean.  

 

In internship project we are able to take real word experiences. To connect with 

professional person and environment accelerate our communication skill. Now  a 

days networking is so important in professional life, internship also helps a student 

to make good network. 

 

 Key point 

 

 Real world experience 

 Network building 

 Professional communication 

 Job opportunity 

 Career foundation 
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4.3 Work opportunity in the house and limitation 

 

Media house are always busy with huge amount of work. Journalist in the house always has 

to bear enormous amount pressure. As an intern I saw some restriction in the house to take 

advantages with other people. They are always tried to help me but sometimes they won’t 

because of hectic pace working around in the media house. 

Time limitation is another problem because three month isn’t enough to cop up with 

situation. Four months would be better for students in terms of further accommodation 

with house. 

 

Skill must be needed in future 

o Video editing 

o Photo shop 

o Data journalism 

o Situation measurement by data analysis  
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4.3 Conclusion 

 

This my first experience as an intern journalist with any professional house. I am really 

grateful to “New Age” family for giving me such a wonderful opportunity. Being a part of 

“New Age” family I am able to take my professional steps in to the real world. 

To make this report I have tried my label best to maintain objectivity. All sort of 

information and content has-been produce here are authentic and unbiased.this is what I 

have done from past three month. 

My supervisor and colleagues at the “New Age” are amazing people. They were well 

behaved  and always welcoming to help me. 

This is my honor and great opportunity to take my Graduation from Daffodil International 

University. From the core of my heart I want to give thanks to my teachers and University 

authorities, without their help, Its quit impossible for me to complete my graduation. 
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